BizInsight 7

User Guide

Summary

BizInsight 7 provides pre-loaded plug and play modules and connectors. Each Connector
module is constructed with precision to enhance your ERP System. Once the data is retrieved
into Excel, Bizlnsight users can use all Excel capabilities with the power of Bizinsight to create
reports that meet the needs of business reporting: financial statements, budgets reports, sales
analysis, invoice analysis and dashboards.

BizInsight 7 can be purchased with and without a Connector. When sold without a Connector,
Bizlnsight 7 uses the same User Interface tools, but without connectivity to an ERP System.
BizInsight 7 without a Connector can also be used with PackNGo output or with any data that
can be retrieved into Excel.

This Guide will introduce the new elements that you will see in Excel after installing Bizlnsight 7
and will provide information on how to use these products to build the reports you need.
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Bizinsight User Interface Additions

After BizInsight is installed, you'll notice the addition of a BizInsight 7 tab to the Excel ribbon and
a Navigation Pane.

Wi Developer Add-ins Help

Bizlnsight7 Insert Page Layout Formulas Data Rewieuw Hame

= T @ Updates o5
B x E XQ [ % ¢
- '? L= (0] Abaut #
BizMet  Select Query  Refresh  Calculate Design Miew  Check PackNGo Activate Configuration
Assistant Data Data Workbooks Formmulas Mode  Data for Errors -
Eizlnsight
W33 = S
. . A B C D Bizlnsight Ribbon H
<+ BizInsight7 < IS
2_
i Ld .
= Hov © Q B 8 5
4.
‘ 3
Favorites v el
My Q : 7 |
Y LUEres v i - -
8 | Bizlnsight
BizMet Sample Data *) 3ol Navigation Pane
a i 11
- |
IZETOpertes 12
13 |

L
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Exploring the Bizlnsight Ribbon

When BizInsight is installed, a new tab is added to the Excel ribbon. The buttons available on
the ribbon vary depending on whether a Connector is also installed.

HCHWAE IMSERT PAGE LAYOUT FORMULAS DaTA REVIEW VIEW BizBroadcast Bizinsight T Buzlnsight
) - I i Updates
@ Jx g XQH Y
) i — ) et (1] About
Eizhet Select Cuery Refresh Calculate Design View  Check  Activate
Assistant  Data  Data Workbooks Formulas Mode  Data  fior Errors
Bizlnsight

BizInsight without a connector

-

Bizlnsight? Insert Page Layout Formulas Data Resieny Home Wi Developer Add-ins
= rar 2 Updates I
Q@ MK = XQ [ % Y o
) . . B . 1] Aot ) )
BizMet Select Cluery  Refresh  Calculate Design View  Check  PackMGo Activate Configuration
Azsistant  Data  Data “Workbooks Formulas Mode  Data  for Errors =
Bizlnsight

BizIinsight with a connector

Button ‘ Description

Load BizInsight Launches the BizInsight Navigation Pane (when a Connector is
installed) and enables the buttons on the Bizinsight 7 ribbon.

BizNet Assistant Allows immediate access to online documentation, training and
how-to videos, the Support web submission form, a link to a
product feedback form, and a link to BizNet'’s blog.

Select Data Select Data is used to store data in Excel’s memory (“Excel Data”).
It is not generally used for data that has been retrieved from an
ERP. That data (“Service Data”) is already cached.

fx Query Data Allows the user to create a Functions, Tables, Data Validation lists
or Expressions using Excel Data or Service Data.
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Button ‘ Description

Refresh Workbooks This button recalculates all objects, Functions and Tables, in all
open workbooks. When clicked, the following events will occur:

e All Functions are recalculated.

e All BizInsight Tables (also called “Lists”) are refreshed.
e Allitems stored as Excel Data are re-committed.

e All BizInsight Tables are refreshed again.

e All Functions are recalculated again.

All of the above will occur on all open workbook(s). The latest data
will be extracted from the ERP system if the data is older than the
refresh interval. See Data Cache Management for more
information about data caching and how it works.

Calculate Formulas Calculates all Excel and BizInsight Functions found in all open
workbook(s).

All of the above will occur on all open workbook(s). The latest data
will be extracted from the ERP system if the data is older than the
refresh interval. See Data Cache Management for more
information about data caching and how it works.

Design Mode Working in Design Mode refers to working without a connection to
the caching service. When in Design Mode, all functions will
display #DESIGN. See the Design Mode section for more
information.

View Data The View Data dialog displays information about the current Excel
and Service data caches. See the Data Cache Management
section for more details.

Check for Errors Reviews workbooks and locates any Excel recognized error(s).

PackNGo Allows users to send BizInsight workbooks to other Excel users
who do not have connectivity to the ERP system. See PackNGo
for more information.

A IMPORTANT

This button is only displayed when a Connector is installed.

Activate Allows users to activate their new license key or deactivate an
existing license key.

& IMPORTANT

To complete a license deactivation, you must deactivate the
license key, then close and reopen Excel.
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Button ‘ Description

Updates Checks for the latest updates for all BizNet products installed on
the workstation. The update allows the user to upgrade to the
latest version of each component without uninstalling and
reinstalling.

About About: Provides information about the BizInsight product version
and licensing expiration information.

System Information button: Provides Operating System
Support Tools Information.

View Custom XML button: This option is for Support use and
provides access to Bizlnsight application information stored in the
workbook.

View Events button: Opens a Notepad document containing all
BizInsight logged events.

Delete Events button: Clears all entries in the BizInsight Event
Log.

Allow Minutes for Cache Interval option: This option is for
Support use only and is provided for troubleshooting purposes.
ReadyCache Service data: ReadyCache Service data checkbox
converts the ReadyCache from Service to Excel memory. This is an
experimental feature designed to improve performance in
calculation time but is not fully supported yet.

Serialize Data Cache on Close option: Data Cache is created from
SuperFunctions. Checking this option will serialize the ready cache data
to disk. This feature is designed to improve performance in calculation
time.

Serialize Ready Cache on Close option: Ready Cache is created
from SuperFunctions. Checking this option will serialize the ready cache
data to disk. This feature is designed to improve performance in
calculation time.

Refresh now deletes cache option: If this option is checked, and
you right-click on a table, and select ‘Refresh table data NOW’,
the associated cache will automatically be deleted. This prevents
the user from selecting the cache and deleting it via the View Data
on the ribbon.

Get Vaults with Ready Cache option: When Excel is closed, both
ready cache and data cache are detected. Ready cache is deleted
and Data Cache is serialized to disk.

B' Note

This option overrides the Serialize Ready Cache option and will
delete the ready cache even when the Serialized Ready Cache
option is checked.

and
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Button ‘ Description

Configuration The Configuration button allows access to the Configuration
Wizard and other settings.

& IMPORTANT

This button is only displayed when a Connector is installed.

Wizard —This button launches the Configuration Wizard where
changes can be made to connection information and stored user
credentials for Cloud and on-premise databases. If your user
credentials change, see Changing User Credentials for
instructions.

Advanced- Opens a dialog with key configuration paths and
options of the BizInsight product.

- General Tab —Logging should remain disabled unless
troubleshooting an issue. Also, users have the option to
compress or encrypt data. By default, Serialization and
Encryption is disabled.
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Getting Started

The first-time Excel is launched and Bizinsight is loaded, a dialog box will appear offering a
tutorial. The tutorial covers a wide variety of subjects on how to use Bizinsight 7.

You can choose to view the tutorial by clicking the radio button and then click Start or you can
skip this step by simply clicking Cancel. The tutorial prompt will occur once a day at the first
startup of Excel.

ot X

Which content wou would like a tutarial on?

() BizMet Sample Data

[ Dan't Ask Me
| Start |

| Cancel |

Check the Don’t Ask Me checkbox and Cancel to stop the prompt from occurring again. The
prompt can be re-enabled using the Reset User Preferences option in the Navigation Pane
settings > Customize Startup Page Menu. See Navigation Pane Settings for instructions on
accessing the Reset User Preferences option.

¢ Remember! *

-

) We will not prompt for tutorials again, butyou can always
= click on Biziet Assistant to retrieve the latest tutorials for
your content

The tutorials can also be accessed via the BizNet Assistant button on the ribbon.

Bizlnsight7? Insert Page Layout Formulas Data Rewvieny Horre Wiew Dewveloper Add-ins
. T %Updates LF
@\ i XQ B % ¥ 1
. i . - = . (] About ! }
BizMet | Select Query  Refresh  Calculate Design View  Check PackMGo Activate Configuration
Assistant | Data Data Workbooks Formulas Mode  Data  for Errors @
Eizlnsight
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Navigation Pane

The Navigation Pane allows you to easily access the different functional elements of the
product.

The Navigation Pane is not displayed when Excel is opened. Use the Load Bizlnsight7 button
to display the Navigation Pane.

Insert Page Layout Formulas Data Rewi e Horne Wi Developer
4 Jx Y
Load Activate
Bizlnsight?
Bizlnsight

The Navigation Pane is collapsed by default and can be expanded by clicking on the chevron
arrow in the upper righthand corner of the Navigation Pane.

A B
> 5 |
[ ]
2 | . . . i
3 | 2 BizInsight7 I
4 2
| P (3 -
5 = Home O Q % |3
6 | 4 |
7 . 5
i I'v'r '1‘ - 1
E-E’- Favorites 6
= EHEN : 7
@ 10 My Queries vanr
~N |11 : ]9
2 |12] BizNet GL v 10|
13 e . 11
7 BizProperties v 12
Collapsed View Expanded View
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The ellipsis on the right side of the Navigation Pane performs the same function as the chevron
arrow:

14
15
16
17

:[ 18

I 19
20
21
22
23

BizInsight7

When BizInsight 5.0 is installed on the same workstation as BiziInsight 7 with a Connector, the
BizInsight 5.0 Navigation Pane is accessible when that product is loaded. When the Navigation
Pane is expanded using the chevron, a drop-down list is accessible that can be used to switch
between the two product Navigation Panes.

L]

}5.&.1 - X
Bizlnsight 5.0

+ 3! BizExplorer

a! BizExplorer

d! PBizinsight Suite Explarer
- @ FASEIT T
- @ MASE00 GL
@ MASEI0 PA BizInsight 7
m-@ MASEID AR
- @ MASE00 AP
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The chevron to the right of the drop-down list will collapse the currently displayed Navigation
Pane and will display the two drop-down list elements as buttons on the left.

5 A
n
+ % 3 Bizlnsight Suite Explorer A 5 2
o 3
. . =
¢ Bizinsight7 < Eal N
g ]
Is [
=) Howe c QB ® N
7
. A P
Favorites - = o
&
' # £°
My Queries v 3 |k
“=
’ 8Nz
BizNet GL - I
. 14
BizProperties v .

Left-click on either button to display the desired Navigation Pane.

>[Bizinsight — «]
* BizInsight7 < [ #l =@ Bizinsight
‘H 5| =® MAS5006L
§ [=] HOME = Q 30% 5&
£
N A
& Favorites - %
' : £
g My Queries - =
a| BizNet GL - ad
g
% BizProperties t g
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Bizinsight 7 Navigation Pane Header

The BizInsight 7 Navigation Pane contains two sections:

2

([%] HOME o Q 405
4
My Favorites 2
BizNet Sample Data ;
9

BizProperties

1

0

Bizlnsight 7

The Navigation Pane Header allows you to search the Navigation Pane, refresh, save changes
to the Navigation Pane and manage BizInsight settings.

2+ BizInsight7

<

(=] HOME S QB ek

Refresh

The Refresh button refreshes the Navigation Pane when the MetaData file location has been
changed to a different path. The button is a quick option to display changes without closing and

re-opening Excel.

=] HOME Q B &

<+ Bizlnsight?
) SETTINGS

Connect to Data

Select your connection type

3 50L Server
(#) 5L Server Compact Edition

Database file location

ChUsers\tmosesiAppDatasLocahBizinsight C|| |T

0L connedion informationfor Bizlnsight databases,
Database instance name not required if using default
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Search

Click the Magnifying Glass to search the Navigation Pane.
=] HOME o @ {0t

Type the keyword in the search text box, i.e. ‘Segment 1’. Notice Segment 1 was found one (1)
time under BizNet GL. Click the dropdown arrow in the BizNet GL section to expand.

<+ BizInsight? <
O sEARCH
Segment 1| X]

BizNet Sample Data (1) O

Double-click the found item to jump to its location in the Navigation Pane.

¢+ BizInsight7 <
) SEARCH

Segment1 X
BizNet Sample Data (1) -~

Segment1 Desc Double-
Functions/Information/Segment Descriptions click

The Segment 1 Description function is highlighted and ready for you to drag and drop to a cell.

. R & B
<+ BizInsight7 L
i ~ = :
B Hove O Q 00
BizNet Sample Data = Hall B
]
. Functions T
]
« Month-to-Date g
10
. Year-to-Diate 1
12
« Budget HAE
14
nformation 15
16
fx Comparty 7

Segment Descriptions

20
fx Segment] Desc %‘:l
22
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Save

When a BizProperty is removed from the BizProperties menu of the Navigation Pane Body,
clicking the Save button to commits the deletion. For more information on Properties, see
Bizlnsight Properties.

(=] HOME = Q{CZ‘J

Settings

Clicking on the gear icon on the Navigation Pane header gives you access to several settings
that can be used to customize your BizInsight experience:

(5] HOME o Q

Clicking on the gear button will open the following dialog:
<+ Bizlnsight? <
) sETTINGS

Custormnize Startup Page [:':'.:]
Connect to New Data =)

Freferences

To return to the main Navigation Pane, click the back button on the Settings header button:

X BizInsight7 <

SETTINGS
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CUSTOMIZE STARTUP PAGE MENU

The Customize Startup Page option opens a dialog that lets you choose which menus are
displayed in the Navigation Pane:

¢ BizInsight7 <

S SETTINGS

Customize Startup Page "

Check the sections you want to see in your Start page:

vl BizNet GL
¥ BizProperties

Uncheck any menus you do not want to see then click Apply. For example, if the BizProperties
checkbox is unchecked and applied, the Navigation Pane will no longer display the
BizProperties menu:

«* Bizlnsight? <
SETTIMNGS . .
D, 2+ Bizlnsight7 <
Customize Startup Page ] - T
p Pag (=] HOME o Q %
Check the sedtions you want to see in your 5tart page:
My Favorites -
vl BizNet Sample Data
(] BizProperties + BizNet Sample Data A
-~ - »

‘ Apply‘ ‘ <_\] Reset‘ ‘ X Cancel |

'

To restore a menu, go back to the Customize Startup Page dialog, recheck the checkbox for
the hidden menu and click Apply. The Reset button reverts settings back to the application
defaults.
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CONNECT 70 DATA

This setting is for future functionality and should not be used.

< Bizlnsight? <
) seTmNGs
Connect to Data L
) 501 Server
(&) 501 Server Compad Editan

Future functionality
Do not adjust

Username |

ssword

Test Carnedion

Mw

PREFERENCES

The Ul preferences allows you to adjust the drop behavior and choose if you want pop-ups
when dragging and dropping Properties.

=+ Bizlnsight? <
) SETTINGS

Preferences

Click to Reset All Preferences

Click to reset windows sizes

BizProperty? Drop Behavier | Always Ask e

R Enabile Formuls Editar Pap-up
B8 Enable Startup Messages
bl Hide status messaging

Datw clder than 1 hr needs to be refredhed

o
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Display

Use this section to set the default behavior for inserting Bizlnsight Properties into a worksheet.
Clicking on the dropdown list will present 3 options:

_Option __ Description

Always Ask When a BizInsight Property is dragged and dropped, a dialog
displays with both options:
#Z¢ Drop Behavior X

Paste as:

Foarmula(s]

Walue(s]

Formula(s) Choosing Formula(s) will result in a dynamic function being
inserted into the worksheet.

=GetBizProperty 7(SR54,"Rollup™) Paste as

A B c Formula(s)
1
2
3
4 Corp |[(Segm ent2=40)] l
5
[
Values(s) The Value(s) option will result in a static version of the Property

being added to the worksheet.
[(Segment2=40]]

Paste as

A B Value(s)

Corp I[(Segmentzzdﬂj] _|

[ T N S TR S R

For more information, see Bizlnsight Properties.
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Notifications
Use this section to control which notifications display when using BizInsight.

The Enable Formula Editor Pop-up checkbox controls whether the Formula Editor
automatically opens when a function is dragged and dropped. This option only applies to certain
functions, such as the SetBizProperty7 and GetBizProperty7 functions or any Bizinsight 5.0
function. This option does not apply to any functions or objects that use the Bizinsight Query

dialog.

Notifications

[ Enable Formula Editor Pop-up
[wl Enahle Startup Messages
[wl Hidle status messaging

When the Enable Formula Editor Pop-up feature is turned off, use Excel’s fx button to open
the Function Argument dialog.

] C C E F G

. \./@ =SetBirPropertyT()
A

= BizInsight? "
2 ety )
Hove 0 Q [ o . bery0 ]

Furiction Arquments ? x

|.1_ orites - CetBizProperdy?
Propertybame || = A
Intacct *  ProperSfersion | =
: : Propertivalue W =
BizProperties r
M help wailable,

Propertyhame

Formuls il =

Help o tRis furction Cance|

Enable Startup Messages — This setting is not currently used and is for future functionality.

Motifications

[l Enable Formula Editor Pop-up
[l Enable Startup Messages
[l Hide status messaging
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Hide status messaging - Checking this box allows you to hide the BizNet Service update

status messages.

MNatifications

[l Enable Formula Editor Pop-up
[w] Enable Startup Messages

[w] Hide status messaging

54 Processing data, please wait...

C B 12/23/2016 1:15:29 PM
Refreshing/Aggregating data for CONMECTOR: Intacct

Requested data for: GL Account Balances

=

The message includes the total rows, remaining record count, and time elapsed in seconds.
This option is beneficial for customers using Cloud ERP systems where data retrieval can be
slower. For on-premise database connector implementations, status messaging is disabled by

default.

The Data Cache Refresh preference allows you to control how long BizInsight uses an existing
cache before going back to the ERP system for updated data. For example, changing the
setting to 2.5 hours means that all refreshable data caches will be refreshed with new data after

2.5 hours has passed. See Data Cache Management for more details.

Diata Cache Refresh
Data olderthan 2.5 hr(s)  needs to be refreshed

To reset Bizinsight preferences back to the default, use the Click to Reset All Preferences

button.

¢ BizInsight7 <
) SETTINGS

Preferences

| Click to Reset All Preferences

Click to reset windows sizes
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Navigation Pane Body
Favorites

The Favorites section is where you can pin existing nodes for easy re-access. To pin a
node, right-click on the node and click Pin to Favorites.

¢+ BizInsight7 <
=] HOME = Q {0%
BizNet GL Nin

* Functions

~ Month-to-Date

£, MTE .
Properties

[

£ MT|* Pin to Favorites |

of

Click OK or check the box to not show this dialog again.

#3¢ Sccess >

[ Don'tshowthis message again

2+ BizInsight7 <

=] HOME o Q (@ o

Favorites -
“ SAGES00

fx MTDNET
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My Queries

BizInsight 7

BizInsight allows you to save Data Validation lists, Functions and Tables that you create and expect to
use frequently. When saved, these items are stored within the My Queries menu of the Navigation

Pane.

#+ BizInsight7

(=] HOME

o Q

Favorites

My Queries
Data Validations
Functions

Tables

BizNet GL

B

To save an item to this menu, click on the Save button at the bottom of the Bizinsight Query

dialog.
BizInsight Query v X
What would you like to create? Where is your data? Return my results as a: Q

' 1 Table
fx Function

Data Validation

2. Expression

BizNet Sample Data

Which data set?
Segment 1 List

Make Dynamic
[] create Data validations

Table =

Select Columns Remaove Duplicates

Include Column Headers

[ Fill Down Formulas in Adjacent Cells

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |
CompanyCode = “ | BME
Segment1 “ == ¥ 1200

Save

oK Cancel Start Over
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Type a name for the object you are saving and then click the Save button.

Bizlnsight

What would you like to name this table?

BMWE Segment 1 List = = 1200

Save Cancel
Keep values

The Keep values checkbox instructs BizInsight to save the values currently used for the object’s
parameters.

Add Filter Copy Filter Delete Filter Reset Filters

CompanyCode | = v et
FiscalYear | = - Sl
FiscalPeriod | = v “ ||

When Keep values is unchecked

Add Filter Copy Filter Delete Filter Reset Filters
CompanyCode “l = ¥ | BME v ||
FizcalYear vl = v 20s ~ ||
FiscalPeriod =l = ¥ || Sheeti!§ A% Sl

When Keep values is checked

Notice that when Keep values is checked, cell references are saved as well as hard coded
values.
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In the above example, the object being saved was a table and it will display under My Queries >
Tables in the Navigation Pane.

My Queries -
Data Walidations
Functions
Tables

BMNE Segment 1 List >= 1200

Connector Menu(s)

All Bizinsight Connectors will display in the Navigation Pane with their own menu. In the
example screenshot below, the BizNet ERP GL Connector is displayed:

All objects supplied by a Connector will be grouped beneath the Connector menu and
may include some or all the following items:

Functions - The Function objects return summarized data based on the parameters
provided to the Function (e.g. Company, Account Number(s), FiscalYear and Fiscal
Period) as well as any additional parameters pertinent to your ERP system. The data
that matches the parameters is aggregated and returned to a single cell.

BizNet GL -
 Functions

v Month-to-Date

v Year-to-Date

v Budget

v Information
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Tables — Tables (also known as “Analysis Sets”) are drag and drop objects that display
data from the ERP system as tables or pivots. Unlike Functions, the data is not
summarized but instead all data that matches the parameters are returned and
displayed. Tables allow the user to filter and pivot on the data to perform on-the-fly
analysis of the data.

BizNet GL -

“ Functions

b éAna\ysis Sets

» Drata

v GLInformation

Properties will display the built-in BizProperty functions as well as user-defined
Properties. Tables (also known as “Analysis Sets”) are also provided and will return a
list of all Properties that have been defined.

BizProperties -
“ Functions

~ Tables

26|Page



Bizlnsight 7

Bizinsight 7 Navigation Pane without a Connector

Workbook Queries

When BizInsight 7 is installed without a Connector, the Navigation Pane will display a Workbook
Queries section instead of Connector menus. The Workbook Queries section will display saved
Functions and Tables that were created from data sets brought into Excel by a method other
than a Bizlnsight 7 Connector.

¢ BizInsight7 <
Workbook Queries -
Functions
Tables

Data Walidations

& IMPORTANT

All Workbook Query objects exist only within the workbook. They do not persist across
workbooks like My Queries do for the BizInsight7 Connector version.
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Right-Click Menu

BizInsight adds right-click menu selections to Excel. Options will vary based on what
exactly is right-clicked.

Any Cell

Right-clicking on a cell that does not contain any kind of BizInsight object will display the
following options. These options will also display if a Function is right-clicked.

Save Property — This option is provides the ability to save the contents of the selected
cell as an Account Definition. You must be Online when using this option in order for the

definition to be saved, Z\ WARMNG ;o option will clear the contents of the elected cell.
%
Emy Copy

e

m FPaste Options:

il

A
Paste Special...

Cut

,@' Srart Lockup
Inzert...
Delete...

Clear Contents

Filter 3
Sort 3
f,j Insert Comment
Format Cells...
Pick From Drop-down List..
Define Mame...
& Link
BizMet Refresh

Save Property

Save Property

Calculate Formulas
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Calculate Formulas — This option recalculates all formulas in all active workbook(s). It
will retrieve data from the ERP system for any data sets that are expired (see Data
Cache Management for more information on data set expiration). The Calculate
Formulas option does not refresh any Tables in the active workbooks.

| 14521 anl

M Cut

By Copy

iy Paste Options:

0

Paste Zpecial.,
Insert...
Delete...
Clear Contents

=] Quick Analysis

Filter b
Sort »
UF Insert Carnrment
Forrmat Cells...

Pick Frorn Drop-down List..

Define Marme...

gb

Hyperlink...

Save Property

Calculate Forrmulas

Exponential Reporting Drilldown »
Howw old i3 this data?

Refresh selected data MO
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Function Right-Click Menu
When a cell containing a Bizlnsight Function is right-clicked, the following items are displayed:

BizInsight DrillDown - This option presents you with the list of available drilldown targets for the
function you have right-clicked on. To drilldown on a Function, right-click the Function, select Bizlnsight
Drilldown, and select the desired drilldown target. A new tab will be created within the workbook that
displays all the records that make up the amount returned by the Function.

BizlMet Refresh

Save Property
Save Property

Table
Calculate Formulas

Pivot Table
Bizinsight Drilldown J

SuperTable

How old is this data?

GL OTD Transaction Detail by Segment 1
Refresh selected data MOW!

GL MTD Transaction Detail
GL MTD Transaction Detail by Segrment 1

_ GL QTD Transaction Detail
E E Note

For more details on the drilldown options, please see the Drilldown section of this document.

How old is this data? — This option will let you know how old the data is that was used for the
Function’s result.

&3¢ Biz Net Message X

-

) The selected datais O hours, 1 minutes, 25 seconds old

For more information about data caching and data set ages, see Data Cache Management.
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Refresh Selected data NOW! — This option will refresh the data set being used by the selected
Function. Once the data set has been refreshed, you will be asked whether to have Bizinsight
recalculate all functions or just the selected function. BizNet strongly recommends recalculating
all functions to avoid other functions that use the same data set displaying incorrect amounts.

&9 5 ccess >

[0] The selected data has been refreshead!

Whatwould you like to dowith related formulas?
Let BizInsight refresh formulas (Recommended)

Refresh formulas manually

& IMPORTANT

The Refresh Selected Data NOW! option overrides both the Data Cache Refresh setting and
the Check for New Data selection for the data set. For more information on data caching, see

Data Cache Management.
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Table Right-Click Menu

When any cell of a Bizinsight Table is right-clicked, the following items are displayed:

Companyi Segmentl Segment2 Segment? Account  AccountD Companyl AccountG Account

BME 1309 1000 non 130910000 Due from BizMet Endl Lgsets
1 BME 1309 1000 non 130910000 Due from BizMet Endl Lgsets
BME 1309 1000 nan 130910000 Due from Bizhet Enil Lgsets
BME 1309 1000 nan 130910000 Due from Bizhet Enil Lgsets
BME 1308 |1EIDD ") Lo ranntanas e from Bizhet Enll Lzsats
BME 1305 lo0o) <+ Lt from BizMet Enil Assets
BME 1309 1000 E@ Copy from BizMet Enil Ansats
BME 1208 1la0a Paste Options: from Bizhet Enil Lscets
BME 1309 1000 from BizMet Enil Anspts
BME 1309 1000 from BizMet Enil Anspts
BME 1309 1000 from BizMet Erdl Lgsets
I BME 1309 1000 Imsert... from BizMet Erdl Lgsets
BME 1809 naoo Delete... istmerBizhet Enl Azsets
BME 1809 ooon Clear Contents istmer Bizhet Entl Ansats
BME 1809 ooon istmer Bizhet Entl Ansats
BNE 1809 popp| &l Quick Analysis sstrner Bizhet Enll Assets
BME 1809 noon Filter ¥ astmerBizhet Entl bLssets
BME 1&03 noaoo Sort b astmerBizhet Enll Luscets
BME 1809 nooo 3 Insert Comment istmerBizhet Erdl Lgsets
BME 1809 nooo istmerBizhet Erdl Lgsets
BINE 1803 oogo (=l EormatCells. sstmerBizhet Enfl Assets
1 BME 1&09 naoa E'Lf; Edit Query... sstmerBizhet Enll Lscets
BME 1&09 naoa Data Range Properties.., istmerBizhet Enll Lscets
BME 1809 oooa istmerBizhet Entl Ansots
BME 1809 oooa istmerBizhet Entl Anspts
BME 5050 nooo cers CBizhet ErdS Expens:
BEME 5050 0ooo Bizlnsight Table Options ¥ Refresh Tahle hens
BME 5050 nooo nan 50500000C Offi Table Pararmeters JENEE
BME 5050 oaoa nan 50500000C Offi Edit Query JEnsE
BME 5050 nooo non 50500000 Offi JERSE
BIME 5050 0000 000 sosooponcoffi e bl dst NOWE
' BME 5050 0ooo oo 505000000 Offj o old is this data? Jenst
BME 5050 nooo non 505000000 Officers C BizMNet EndS Expens:

BizInsight Table Options

Refresh Table — This option will update the table with any changes created by changed filter
parameters.

Table Parameters — This option provides the user advanced access to Table properties. Users
should not need to access this dialog often. The easier interface to use is the next option, Edit
Query. For more information about this option, see Table Parameters.
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Edit Query — Reopens the Bizinsight Query dialog for easy editing of the table’s properties.

Bizlnsight Query

Create a Table

Return my results as a: l ‘ I Table v select Columns
[[] Remove Duplicates ] Make Dynamic
Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
CompanyCode = “ | |ENE
FiscalYear = ~ |20z
Save QK Cancel Start Over Advanced

33|Page



BizInsight 7

Refresh table data NOW! — This option will refresh the data set being used by the selected
Table. Once the data set has been refreshed, you will be asked whether to have Bizlnsight
recalculate all functions and tables or just the selected table. BizNet strongly recommends
recalculating all objects to ensure other objects using the same data set are updated to display
the most current information.

834 S CCess et

[@] The selected data has been refreshed!

‘Whatwould you like todowith related formulas/ftables?

Let Bizinsight refresh all (Recommended)

Refresh formulas/tables manually

& IMPORTANT

The Refresh Selected Data NOW! option overrides the Data Cache Refresh setting as well as
the Check for New Data selection for the data set. For more information on data caching, see
Data Cache Management.

How old is this data? — This option will let you know how old the data is that is displayed in the
Table.

o3¢ BizInsight hod

[0] The selected table datais O hours, 8 minutes, 30 seconds old

For more information about data caching and data set ages, see Data Cache Management.
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Bizlnsight 7

When a BizInsight created pivot table is right-clicked, the following options are available.

NetAmount
0928923

921 [

0928923

Copy
Forrmat Cells..,

Mumber Farmmat...

Sort

Femowe "sum of Netdmount”
Surnrmarize Yalues By
Showe Walues &

Showe Details

Walue Field Settings..
PivotTable Cptions..,
Shiowe Field List
Calculate Formulas

Bizlnsight Table Options

3

Refresh Table
Table Pararmeters

Edit Query

Calculate Formulas - This option recalculates all formulas in all active workbook(s). It will
retrieve data from the ERP system for any data sets that are expired (see Data Cache
Management for more information on data set expiration). The Calculate Formulas option does

not refresh any Tables in the active workbooks.

Bizinsight Table Options - These options perform the same way as they do for a Table.
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Bizinsight Functions

BizInsight comes with several pre-defined Functions that can be dragged and dropped from the
Navigation Pane. This section describes how to work with these pre-defined Functions.

Click on Functions > Month-to-Date to expand. Click and drag the specific function, i.e.
MTDNET.

BizNet Sample Data -

w Functions 10

11 §
~ hanth-to-Date 12 ! Cligis™Biagy™RiaR ]

y ——te| ]
| |

15
R

P
+

i

ﬁ Reminder

-

Function names will vary across Connectors. The names shown in this document may be
different from what you see in your environment.

By default, the Bizinsight Query dialog box opens automatically when a Funciton or Table is
dragged and dropped into an Excel worksheet.
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BizInsight Query v
What would you like to create? Where is your data? What action would you like to take? a
| I | Table BizMNet Sample Data ~ sum &
: Which data set? What information would you like returned
ﬁ; Function
GL Balances v NetAmount ¢

— Data Validation [ Reverse sign

2, Expression

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]

]
CompanyCode “ |l = v . ""\.l
. ]
FiscalYear “J = - N
. . ]
FiscalPeriod “ = - N
B
Segment1 = ¥ ¥
o
Segment2 = V ¥
Segment3 “Il = - N
il

Save oK Cancel Start Over

The BizInsight Query dialog defaults to “Function” when the object being dragged and dropped
is a Function and Table when the object being dropped is a Table. If you dragged the wrong
object, you can always change the selection to the object type you want. All pre-built functions
can be adjusted on the fly to meet your needs.

The Bizlnsight Query dialog will show required parameters in bold text. For example, the
MTDNET function default parameters are Company and FiscalYear.

& IMPORTANT

When a parameter is required, a single value must be supplied for that parameter unless
otherwise documented. Each Connector includes a Spec Workbook that will document if any
parameters support multiple values.

Use the Add Filter button to add filter parameters. Records must satisfy all listed filter
parameters to be included in the aggregation. For example, in the screenshot below, the only
records that will be summed will be those that match the values supplied for the selected
parameters.
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{ Add Filtes 3| Copy Filter | | Delete Filter | [ Reset Filters ”

CompanyCode = = | BNE f

Fiscal¥ear 2011 E

FizcalPenod Y= T

Segrment 1 “ || = = | 1000 =

l Expression
CompanyCode
Flscalear

|Vi'-£n'bulll | oK || Cancel |

Start Crwer

Use Delete Filter to delete an unwanted filter or simply leave them blank. Reset Filters clears
out ALL filters.

B' Note

If a parameter cannot be deleted using the Delete Filter button, it is a required parameter and
must be provided a value.

Each filter parameter has an operator dropdown list with the available operators:

| AddFilter | [ copyFilter || Delete Filter | | Reset Filters |]
CompanyCode = v || BNE .
FiscalYear == “zon "
Fiscalperiod o= e 5
S EIE] = 1000 .
‘ Account ~ " . ‘

,” W

Start Over

a ‘ OK ‘ ‘ Can(e' ‘

[z' Note

If the operator dropdown list only contains “=” operator, the parameter is restricted to a single
value.

Filter parameter values can be manually typed into the available combo box field, selected from
the drop down list when populated or pointed to a cell for its value. To specify a cell reference
for the value (recommended for any parameters that you want to update frequently), click
the grid button to the right of the filter value field to browse to a cell.
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Once a parameter has been configured to use a cell reference, a hard coded value cannot
be used. Delete the parameter and add it again if it needs to be changed back to a hard

coded value.

BizInsight 7

Available values are dictated by the ERP design. For example, ERP systems that store

company data in separate databases will not have values listed in the filter parameter

combo box.

BizInsight Query

o

What would you like to create?

Where is your data?

What action would you like to take? Q

Account

‘Sheeti'1$AE29

] Table BizNet GL v .
ﬁ( Function Which data set? What information would you like returned
GL Balances Year to Date ~ MNetAmount -
— Data Validation
2, Expression
| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
CompanyCode = “||BNE i
FiscalPeriod “'= “ll7 ]
FiscalYear “|l = R E]

Save

0K

Cancel

Start Over

B' Note

Excel range names can be used in lieu of cell references but must be selected in the workbook;

they cannot be manually typed into the Query dialog.
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Once the Bizinsight Query dialog is configured, click OK. Select the cell in which you want the
data to drop. The default target cell will be the cell the Function was originally dropped into.

Click OK.

Cell Selection

Target Cell "Sheel1'!$E$12 ” oK ‘

Below is an example of data returned for a MTDNET using a Function:

=BizSuperFunc("Bizhet Sample Data","GL Balances","Sum {Metamount)","@CompanyCode |=" & ", @Fiscalvear =" & ",
FiscalPeriod |=" & ",Segment1|=",5heet1!5R52,5heet11GB53, 5heet115B54,5heat 11847) *-1

A B c D E F G H | ) K
;
2 |[Company BME
3 Year 2013
4 |Period 1
-
MTDNET
7| 1aln| 3,304.16 _|
B
5

[z' Note

The above function uses the Reverse sign

option to display the amount as a positive number.

BizInsight Query

> X

-~

What action would you like to take?

u.n.

What information would you like returned

< Sum -

¥ NetArmount ¥ R

Reverse sign

What would you like to create? Where is your data?
| | Table BizNet Sample Data
- Which data set?
f; Function
GL Balances
—— Data validation
2. Expression
| Add Filter | | Copy Filter | | Delete Filter | ‘ Reset Filters |
CompanyCode “l = * | 'Sheeti'l$B%2
FiscalYear “ = “ | Sheet!!3B33
]

. BNE
B
. 2013
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Editing an Existing Function

To edit an existing Function’s parameters, click on the fx Query Data button ribbon.

Bizlnsight7 Insert Page Layout Farmulas Data Rewview Horme Wiewy Developer Add-ins

= O r 2 Updates e
x ] = x C)\ i [} v
- ? bl [m1] Ap oot .l:l.
BizMet  Select § Query | Refresh Calculate Design iew  Check  PackMGo Activate Configuration
Aszsistant  Data § Data MVorkbooks Formulas Mode  Data for Errors =
Eizlhsight

The Query Data dialog will display the current filter parameters and settings for the selected
function.

& IMPORTANT

If the parameter is designed to provide available values, those values will not display when the
filter parameter is a cell reference.

To save time, use an existing function of similar design as the basis for new functions you need
to create.

Using Operators

BizInsight supports the following operators:

‘Operator Description

= Equal To: Used with single values and only exact matches are returned.
I= Does Not Equal: Used with single values; records matching this criterion are

excluded.
> Value(s) is Greater Than.
< Value(s) are Less Than.
>= Value(s) are Greater Than or Equal To.
<= Value(s) are Less Than or Equal To.
LIKE Compares numbers and text. The only available wild card is an asterisk (“*”).

f Note

LIKE is the only operator that can be used with a wildcard.
IN Creates an inclusive list of values for filtering. For example: Segment1 IN
('1205','1310") will return balances where Segment1 is either ‘1205’ or 1310'.

NOT IN Creates an exclusive list of values for filtering. For example: Segmentl NOT IN
(“1000’, “1200’) will return balances for all Segment1 values except “1000’ and
1200'.
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To pass parameter values using cell references, the cell should only contain the values being
passed and not the operator, unless when using an Expression (see Expressions).

5 DATA REVIEYY

(Q [ ¥

o Wiew  Check  Activ
e Data forErrors

ight

1
2
3
4
5
]
7
8
9

Year

10 |Period

11

12 | Account

13 11309

14

15 |Segmentl

16 |1100','1110°,'1200'
17

BizInsight Query

What would you like to create?

| 1 Table
ﬁ( Function

Data Validation

py Expression

Where is your data?

BizMet GL

Which data set?
GL Balances Year to Date

‘ Add Filter ‘ | Copy Filter ‘ | Delete Filter | ‘ Reset Filters ‘|

]

What action would you

Sum -

What information wou

NetAmount

CompanyCode “l= “ || BNE

FiscalPeriod “| = |7

FiscalYear “l = Y2013

Account YAl == “ | 'Sheet!'l$A$13

Segment1 “ | IN = | 'Sheet!13AE 1100°,1110°,1200°
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Bizinsight Tables

Tables display all matching records from the ERP system.

When a pre-built Table object (also known as an “Analysis set”) is dragged and dropped from
the Navigation Pane, a simplified BizInsight Query dialog opens.

Bizlnsight Query v

Create a Table

Return my results as a: | | ‘ Table v Select Columns

[] Remove Duplicates [] Make Dynamic

Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

‘ oK ‘ ‘ Cancel ‘ ‘Star‘l Over

‘ Advanced

Use the Select Columns button to select which columns to return from the data set.

Columns vx

[ Select All

] Account

] AccountDesc

[J AccountGroup

[] AccountGroupDesc
[] AccountKey

[J BeginningBalance
[ CompanyCode

[J CompanyName
[ EndingBalance

] CreditAmount

] DebitAmount

[ FiscalPeriod

[[] FiscalYear

] NetAmount

] Segment1

[l o ST
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Check the checkbox next to columns you want included in your table or click the Select All

checkbox at the top to select all columns.

The available columns can be sorted in ascending or descending alphabetical order by toggling

the up/down arrows. The curved arrow returns the columns to their default order.

Select Colurmns

Select All
Account
AccountDesc
AccountGroup
AccountGroupDesc
BeginningBalance
CompanyCode
CompanyName
CreditAmount
DebitAmount
EndingBalance
FiscalPeriod
FiscalYear
NetAmount
Segment1
Segment2

[ I S T, ¥

oK Cancel

Select Columns

[ Select All
AccountNo
AcctTitle
¥ Location

'V LocationDimKey

1
DepartgyntDimKey

Departnient
Book
Curren
Period

| [¥] StartingBalance

TotalDepits

Left-click column
name and drag up
or down to re-
locate the column
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Check the Remove Duplicates checkbox to make sure the table only returns unique values.

BizInsight Query

Create a Table

Return my results as a: l l i Tahle v select Columns Q

Remove Duplicates

[] Make Dynamic

A IMPORTANT

The Remove Duplicates checkbox applies to ALL columns being returned so multiple values
could be returned for a column if another column’s value is unique.

To easily change the filter parameters for the table, use the Make Dynamic checkbox.

BizInsight Query \

Create a Table

Return my results as a: l l i Table v Select Columns

[ Remove Duplicates Make Dynamic

When the Make Dynamic checkbox is checked, an expression representing the filter
parameters used by the table will be entered in a cell above the table.

BME
2015

@ Company Code="BMNE' | @FiscalYear="2015' | (#{FiscalPerind]="1")

AccountDesc Account CreditAmount DebitAmount NetAmount
Due from BRIC 13051000000 a 71716 717,16
Investment in BMC 18050000000 ] 8887 8887
Officers Comp-BizMet Ent 20500000000 -120816.8 150890.8 0074
Income Tax Expense-BizMet Ent 55000000000 -27759,65 34669,65 6310
‘?‘E’f}f
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Use cell references to get values in your workbook so that the table can be updated by
changing an input parameter’s value located elsewhere in the workbook.

'@CompanyCode=""&5heetl!54515" | @Fiscalvear= "&Sheet 104528 | (#[Fiscal Period]=""&Sheet 154538 )"

A B [ ] E F 3
1 |BME
2 2015
3 1
4
3
6
7 |@CDmpanyCDde='E-NE'l@FiscaIYElarz'EDlS'|(#[FiscaIF‘eriDd]='1')
a
9 AccountDesc Account CreditAmount DebitAmount NetAmount
10 | Due from BRC 13091000000 0 71718 717.18
11 [Investment in BMNC 12090000000 0 8E8E7 8887
12 |Officers Comp-Bizhet Ent 30500000000 -120816.8 1508590.8 30074

Click the Advanced button in the Query Dialog box to switch from the simplified view and
display all available options.

BizInsight Query v
Create a Table
Return my results as a: l | J Table v select Columns
[[] Remove Duplicates [[1 make Dynamic
Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
Simplified View
Save oK Cancel Start Over Advanced
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BizInsight Query v
What would you like to create? Where is your data? Return my results as a: Q
ﬁ Table BizNet Sample Data - Table -
f- . Which data set?
% Function
Accounts N Select Columns | [| Remove Duplicates
Data Validation [ Make Dynamic Include Column Headers

Fill Down Formulas in Adjacent Cells

2. Expression

| Add Filter | | Copy Filter | | Delete Filter

Advanced View

The Include Column Headers option is checked by default and ensures that column headers
are displayed when the table is added to the workbook. Unchecking this option will prevent
column headers from displaying.

BizInsight Query v
What would you like to create? Where is your data? Return my results as a: ﬂ
Ifl Table BizNet Sample Data " Table =

Which data set?

Accounts ¥ Select Columns | [] Remove Duplicates

] Make Dynamic Include Column Headers

] Fill Down Formulas in Adjacent Cells

ﬁg Function

Data Validation

2. Expression
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The Fill Down Formulas in Adjacent Cells option will ensure that formulas directly adjacent to
the table are copied down to new rows that are inserted when the table is refreshed.

1

2 |Year
4 | Period
5

71100
i 1110
9 1200
101205
11 (1803
12 11310
13 1350
14 1430
15 1510
16 1515
17 1520
18 1525

1

2 |Company

2 |Year

A

2 |Company

A

4 |Period

5

BME
2013
1

6 |Segment1 _IMTDNEI

1,824.00

1911540 o '

B

BME
2013

6 |Segment1 IMTDNET

1100
1110
1200
101203
11 (1809
12 1310
13 1350
14 11430
15 1510
16 1515

oo -l

1,824.00

7,105.00
{106.00)

8,887.00
(3,304.16)
(208.00)
(93.00)

(2,400.00)

Bizlnsight Query

What would you like to create?

ﬁ Table

ﬁg Function

Data Validation

2. Expression

Where is your data?

BizNet Sample Data

Which data set?
Accounts

] Make Dynamic

Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

Return my results as a: o
Table &

Select Columns | [_| Remove Duplicates

‘ Fill Down Formulas in Adjacent Cells '
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A table’s query definition can be edited by clicking on the fx Query Data button on the
BizInsight ribbon with the cursor on any cell of the table or by right-clicking on a table cell and

choosing Bizinsight Table Options > Edit Query.

EME nnn

BIE 136 Cut

EME 1 EFE‘I Copy

BrME 1 -|3 Paste Options:

BlE 5 o

BME 5 A

EME 5 Paste Special..,

BME 3 Insert..,

BrE 3 Delete...

BlE 5

BME 5 Clear Coptents

B ME 5 & Quick &nalysis

BlE 5 Filter

BlE 5 Sort

BlE 5

BIME 5 L Insert Comment

BME 5 Eormat Cells...

BME 55 Edit Query..

BrE 5 Data Range Properties,.

BlE 5

BlE 5

BME 3

BME 3 Bizlnsight Table Options

BME 5250 1200 aos

BME 5250 1200 noa

BME 5250 2100 ool

BME 5250 2100 ooz

BME 5250 2200 nos
no4

15251000C Acc Depr-tBiziet Enl 1
15252000C Acc Depr-tBizMet Enl 1
15451000C Acc Depr-tBiziet Enl 1
15452000C Acc Depr-tBizMet Enl 1
51002000C Depreciat BizMet Enl S
52001100C Office ExpBizMet EnlS
52001100C Office ExpBizMet EnlS
52001100C Office ExpBizMet EnlS
52001100C Office ExpBizMet EnlS
52001200C Office ExpBizMet EnlS
52001200C Office ExpBizMet EnlS
52002100C Office ExpBizMet EnlS
52002100C Office ExpBizMet EnlS
52002100C Office ExpBizMet EnlS
52002100C Office ExpBizMet EnlS
52002200C Office ExpBizMet EnlS
52002200C Office ExpBizMet EnlS
52251000C Supplies-tBizket EM 5
52252000C Supplies-tBizMet EM 5
52401000C MaintenalBizket Ent S
52402000C MaintenalBizket Ent S
525011000 Rent-Ston Bizket Ent 5

Refresh Table 13
Table Pararmeters i3

15
Edit Query is

Refresh table data MOW! i5

How old is this data? 13
ent-GalleBizh ]

Companyt Segmentl Segment2 Segment3 Account Accounthompanleccou%
|1q7q I1ann

If the Make Dynamic checkbox was used for the table, the Bizinsight Query dialog is unable to
recreate the expression in the traditional filter parameters view.

[@companycode= 'BNE | Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
AccountDesc CompanyCode ~ = “ | BNE

I | Due from BNC

1 |Investment in BNC Fiscalfear S[R= |

P | Officers Camp-BizMet Et t |[Fiscalperiod oy [y

E |Income Tax Expense-Biz

Either delete and recreate the table with the appropriate expression or create a new expression
to replace the existing expression in the cell. See the next section, Expressions for details on
recreating the expression instead of the table.
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Most filtering needs can be handled by the fx Function option, such as:

e Ranges of accounts

Segmentl "r S - \1000

P

Segmenti VL<= -

e Lists of accounts

Segrnent1 @ TS CITHCH

e Exclusion of account(s)

Segmentl Y a= AR

Segrment1 “ |l 2= ~ || 1909

Segment1 1100
e Wildcard

Segmentl " 1~

W

~ l'"?\

=
~ | |

The logical operator being used by the fx Function is the AND operator. This means that

records must satisfy all the filter criteria to be returned.
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When something more involved is needed, that is filtering that requires an OR operator,

BizInsight provides the Expression capability to address that need.

BizInsight Query v
What would you like to create? Where is your data? Q
] Table BizNet GL v

f Function Which data set?
X
Accounts o

— Data Validation

2. Expression
Include required parameters?

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”
CompanyCode vll= “ | BNE “ | B |
Save OK Cancel Start Over

Examples of situations where an OR operator is needed:
e (Segment1>=1000 and Segment1<=1050) OR (Segment1=1200)

e (Segmentl='1100'and Segment2='00') OR (Segmentl LIKE ‘21*’)
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Creating Expressions

1. To create an Expression, click on the fx Query Data button on the Bizlnsight ribbon.

Page Layout Formulas Jatz Rewiewy Horme ey Dewvelaper Add-ins
Far %Updates 0F
9 Ijl fx >( O\ B e Fo
: . i - s ; (] &y oot . .
BizMet  Select § Query | Refresh  Calculate Design Wiew  Check PackMGo Activate Configuration
LAssistant Data § Data Miorkbooks Formulas Mode  Data for Ervors o
Eizlnsight

2. Select Expression.

BizInsight Query v
‘What would you like to create? Where is your data? a
'f' Table v

f Function Which data set?
3

—— Data Validation

Expression used for:
2. Expression Table = Checked

Function = Unchecked
Include required parameters?

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

3. If the expression will be used for filtering a Table, leave the Include required

parameters checkbox checked. If the expression will be used for a Function, uncheck
this checkbox.

k;__;J Reminder

When creating a Table object, the Make Dynamic checkbox can be used to create an
expression for that Table.

4. Select where the data is located from the Where is your data drop down list. If the data
is being retrieved by a Connector, choose the Connector from the drop down. If the

data is coming from a table that has been loaded to BizInsight’s in memory cache,
choose Excel.
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BizInsight Query v
What would you like to create? Where is your data? g
'ﬂ Table ¥
](;c Function Excel
iBizMetGL
—— Data validation
2. Expression
Include required parameteii”"l - '. e - g
5. Select the data set against which the expression will be used from the Which data set
drop down list.
BizInsight Query e
What would you like to create? Where is your data? Q
[ Table BizNet GL

f; Function (V‘:hich data set? *\

—— Data Validation Account Groups
- Account Structure
Accounts
¥, Expression Budget Codes
Companies
Include required parameters? pa
Company Name
. - —\l:GL Balances /
‘ Add Filter | ‘ Copy Filter ‘ ‘ Delete Filte!
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6. If the Include required parameters checkbox is checked, the data set’s required
parameters will be added to the filter section. Provide values for those parameters or

use cell references.

.

Ug Reminder

-

Leave Include required parameters checked if the expression will be used with a Table.

BizInsight Query

What would you like to create? Where is your data?
] Table BizNet GL
2 Which data set?
]‘; Function
GL Balances

—— Data Validation

2. Expression

Include required parameters?

y 4
| Add Filter | ‘ Copy Filter | | Delete w | Reset Filters |]

CompanyCode =

FiscalYear =

7. Add all other parameters needed for filtering. Select the OR operator and add

parentheses where needed.

BizInsight Query
What would you like to create? Where is your data?
] Table BizNet GL
. Which data set?
f;‘ Function
GL Balances
Data Validation
2, Expression
[] Include required parameters?
| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
(C | Segmentl v 2= ¥ 11000
{ * Segrmentl v = “ 1199
(| Segmentl “I = ¥ 111309
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8. Click OK when your expression is complete.

(( > | s¥gment1 “ |l == ~ 1000 “11) ¥ || AND *~ ||
{ | Segmenti ¥ a= ~ 1199 =N ~ OR ~
{ *| Segmenti “I= “ 1309 “{/) ~ |AND *~ H
—
Save ' oK ) Cancel Start Over
9. Select the cell you want the expression dropped into and click OK.
Cell Selection X
Target Cell |'CDnstructing'!$B$3 ‘
The expression will be dropped into that cell.
A B C D E F G H

Example Expression

1T R W =

(((#[Segmentl]=="1000" AND (#[Segment1]<="1199")) OR (#[Segment1]="1303")

10. Once your expression is created it can be used as a parameter in a Function or Table. To
use an Expression as a filter parameter, choose the Expression parameter from the filter
parameter drop down list and reference the cell containing the expression.

Add Filter ‘ | Copy Filter ‘ | Delete Filter

‘ Reset Filters ‘

BNE

CompanyCode “ = ¥ || 'Constructing'1$ A% v

FiscalYear “Al = ¥ || 'Constructing'1$A%2 N 20'2

FiscalPeriod “I= ~ | 'Constructing1$A$3 - ‘

Expression o= ¥ 'Constructing't$A%6 v (((#[Segmentl]>:'|000') )
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Expression Fundamentals

Before walking through how to construct Expressions, there are a couple key concepts to
understand: Logical Operators and Operator Precedence.

Logical Operators

When working with Expressions, there are two logical operators that are available to join
expressions: AND and OR

[
{(( ~ | Segmentl “Al == “ 1000 “11) “ || AND -

i
{ * Segmenti “Al <= “ 1199 “1n +| OR VH

{ * | Segmenti )

These two operators and what they mean are described below.

Operator Meaning and Use

AND When using AND, the data must satisfy both sides of your equation.
Segment1>='1100"' AND Segment1<='1205'

Data will only be retrieved for accounts where Segment1 is between 1100
and 1205.

OR When using OR, the data must satisfy at least one side of the equation.
Segment1=1100 OR Segment1=1200

Data will only be retrieved for accounts that begin with 1100 and 1200.
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Operator Precedence

Operator precedence is a mathematical rule that is used to clearly indicate which operations to
perform first in a mathematical expression. In BizInsight, you can use parentheses to control
the order in which an expression is evaluated.

To illustrate the importance of parentheses, consider the following two formulas and the
impact the parentheses have on the result:

A B C D
10 20 15 30
A+B-C+D = 45
(A+B) - = -15
(C+D)

Without the parenthesis, the formula is evaluated left to right. The use of the parentheses
instructs Excel to evaluate the formulas within the parentheses before the subtraction.

Constructing Expressions

When you first start working with Expressions, the most important first step to take is to write
it out! This will help you understand what logical operators and parentheses are needed to
ensure you get the right result.

Identify subexpressions like the following, notice the logical operators:

Expression 1 Expression 2

égmenth:lﬂﬂﬂ AND Segment1<:=1l% OR @gm ent1:13[]9

In the above example, the AND operator is used to ensure that only accounts between 1000
and 1199 are selected. The OR operator ensures that any account that begins with 1309 is also
returned. Remember, the OR operator specifies that results are returned if subexpressions on
either side of the OR are satisfied.
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Once the Expression is written out, you’re ready to build it in the Bizlnsight Query dialog.

BizInsight Query

What would you like to create? Where is your data?
] Table BizNet GL
. Which data set?
ﬁ( Function
GL Balances
Data Validation
2. Expression
[ Include required parameters?
| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
({ || Segrnent1 b= * 1000
{ | Segmentl <= ~ 1199
{ | Segment1 = ~ 11309

Add double parentheses around any subexpression that uses an AND operator.

{{ ~| Segmenti

( * | Segmentl

Change the operator to OR between subexpressions:

g = W

e &= w

{( ~ | Segment?
{ | Segmentl

{( * || Segmentl

»= =000
<= ¥ 1199
= “ 1209
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Following are examples of some common complex expressions and how they are represented
in the BizInsight Query dialog:

Example 1: Range plus single account

Step 1.

Identify your subexpressions and, until you get the hang of creating expressions, add a
function to calculate the expected amounts each subexpression should return:

Segmentl MTDNET
1000 11549 (14&,070.91)
1309 10177.91
Sum (135,893.00)
Step 2.

Build your expression putting extra parentheses around any subexpression that uses the

AND operator.

vy o~ Annvm

({ > || Segmentl vl == “ 1000
{ | Segmentl | =3= ~ 111199 )
Step 3.

Add the Expression to a Function.

B C
1000 through 1193+ 1309

Segmentl
1000 1159
1309
Sum

(((#Segmentl]>='1000") AMD

(#{Segment1]<='1199")) OR
(#{Segmentl]='1309"))

Data Validation

T
orR ~ |F

AND v

(((#[5egment1]-="1000") &MD
(#[Segment1]<='1199")] OR

(#[Segmentl1]="1305"])

(135,893.00)

o
MTDNET 2. Expression
(146,070.91)
N (15
—1135,893.00) | Add Filter || Copy Filter || Delete Filter || Reset Filters ”
CompanyCode ¥ “ | BNE
FiscalYear v <[ 2015
Expression ~ « | Bamples$pss
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Example 2: Two different ranges

Step 1.
Identify your subexpressions:
Segmentl MTDNET
1000 1153 (146,070,91)
1400 14599 (1,155.568)
Sum (147,226.47)

Step 2.

Bizlnsight 7

Build your expression putting extra parentheses around all subexpressions that use the AND
operator and including the OR operator between subexpressions.

(C * | Segmentl “ I == “ {1000

Segrment

Segment1 =

{ ¥ Segmentl =S “ 11499

Subexpression 1

“|[) v||AND ~

Subexpression 2

vln v || AND *

Step 3.
Add the Expression to a Function.

H#[Segmentl]=="1199"1) OR
(#[Segmentl]=="1400") AND
#[Segment1]=="1499"1)

—— e e

((#[Segmentl]>="1000") AND (147,226.47)
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Example 3: A range of Segmentl values that excludes an account in that range

Step 1.
Identify your subexpressions:

Segmentl MTDMNET
1000 1939 2,559,411.58
1310 1,477,012.95

Sum 1,082,398.63

Bizlnsight 7

Step 2.

Build your expression:

{( ¥ || 5egmentl || == ¥ 1000 “1) ¥ | AND “E
{( * || 5egmentl “ | e= 1999 1) ¥ || AND “IZ
{ ~| Segmenti ~ (1= “ 1310 “|[) = | AND VE
Step 3.

Add the expression to a function.

([#[Segmentl] =='1000") AND 1,082,398.63
(#[Segmentl] <='1993") AND
(#[Segmentl]<='1310"))

& IMPORTANT

When an account is being excluded from a range, the exclusion must directly follow the

range that picks up the account. The following would not be valid:

(( * || Segmentl ¥ == * 1000 ¥

) ¥||AND *

|{ ¥ || segmentl] “ || == * 11999 “IIy v/loR *~
({ * | Segmentl “ | == ~ || 2000 “||y | AND ~ E
( ¥ Segmenti ¥ == ¥ 2200 “/In ¥| AND ~ E
| I 1 B B ' I_p-
{ *| Segment “ = ¥ (11310 vi[y v/[AND v \;I
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Example 4: Two different ranges of Segment1 values with different Segment2 for each range

Step 3.

Identify your subexpressions:

Segmentl Segment?2 MTDMET

1000 1139 1000 (156,481.81)

1400 1439 2000 -748.95

Sum (157,230.76)
Step 4.
Build your expression:
(( | Segmenti “ | == “ 11000 )
( “ | Segment || “ | {100 Subexpression 1 )
{ | Segrnent2 “|l = “ 1000 )]
(( | Segmenti I == “ 1400 )
Subexpression 2

( || Segrmenti “ Il <= “ 1499 )
{ *| Segmentz =S “ || 2000 )]

AND VE
AND v@

P
OR VE

AND v@
AND VE
AND VE

Step 4.

Add the expression to a function.

[
(
(
(
(
(

((#[5egmentl]=="1000" AMD
#[Segmentl]=="1199") AMND
#[Segment2]="1000") CR
(#[Segmentl]=="1400") AMD
#[Segmentl]=='1439") AND
#[Segment2]="2000"7)

(157,230.76)
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Example 5: Two ranges and list of accounts

Step 1.

Identify your subexpressions:

Bizlnsight 7

Segmentl Segment2 MTDMNET

1000 1195 1000 (1356,481.81)

1200 101,511.60

13039 10,177.91

1330 (2,594.64)

1400 1435 2000 -748.95

Sum  (48,135.89)

Step 2.
Build your expression:
({ | Segmenti = 1000 “||y =] AND Vl
( * | Segmentl 2= 1199 “|1y +]| AND Vl
( * || Segment2 = 1000 =y “|JOR ~
( * | Segmentl IN ‘Exarnples1$B$32:4B8 434 “/1y “J/OR ~
({ | Segment1 = 1400 “|1|y =] AND ~
{( * || Segrenti 2= 1499 “[ly «] AND ~
( * | Segment2 = 2000 “ mv AND ~

@ Note

Notice the use of cell references for the IN. This is the easiest way to create a list of
accounts for an expression; list them in separate cells and reference them. This method
creates an expression with cell references that you probably don’t want to use so be sure to
Copy/Paste/Special/Values to replace the cell references with values.

T}, Paste Options:

alle, e, el

Walues (W)

lin s mbv—v—s

e

PastpSelagi=l

o
o
s

e
[ ]
3
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Step 5.
Add the Expression to a Function.

[(#[5egmentl]=="1000") AMD
#[Segmentl]=="1139") AND
#[Segment2]='1000") OR
#Segmentl]IiM ('1200','1303','1350'))
OR [(#[Segment1]=='1400") &MND
(#[Segmentl]=='1439") AND
(#[5egment2]="2000"0)

—— | e e

(48,135.89]

Saving Expressions

BizInsight 7

An Expression can be saved as a Property using the Save button of the Bizinsight Query dialog.

BizInsight Query

What would you like to create? Where is your data?

e

| Table BizNet GL v
) Which data set?
fx Function
GL Balances <
— Data Validation
2, Expression
[ include required parameters?
| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
{ ¥ | Segmenti vl == ~ 1000 “|{|y *||AND ~
B
‘ { ~| Segmenti “f <= SRIRTEL “I[y ~|/AND ~ ‘

Save )

OK

Cancel

Start Over
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After clicking Save, you are prompted to provide a Name and Version (optional) for the

Expression.
| Add Filter ‘ ‘ Copy Filter ‘ ‘ Delete Filter | | Reset Filters ||
{ *| Segrenti .
2 New BizProperty )
( *| Segmenti

Praperty Mame |CaSh

Property Yersion |BNE|

Property Yalue |[[#[Segment1]>="|EID'] LMD [

| Qk | | Cancel |

Click OK when finished and the Expression is saved as a Property and is accessible from the
Navigation Pane within the BizProperties menu.

BizProperties
~ Functions
~ Tables

= WATDMET

“ BNE

Once added as a property, it can be used across reports. For more information about

creating and using Properties, see Bizlnsight Properties.
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Data Cache Management

BizInsight uses data caching to improve report performance. When a BizInsight object
(Function, Data Validation List or Table) is added to a worksheet or updated, Bizinsight
will check to see if the data is already cached in memory. If it is already cached, the
object is updated immediately from that in-memory data cache. If the data is not already
cached, BizInsight makes a call to the cloud-hosted or on premise ERP system to
retrieve the requested data.

The amount of data retrieved is dictated by the Bizinsight Connector design, or if data is
stored in a Cloud based system, the API (“Application Programming Interface”) provided
by that Cloud system’s provider. For most General Ledger data calls, but not all,
BizInsight will return balances for the entire year specified. So, while the function itself
may request a net balance amount for Account 1100 in Period 1 of 2016, the data that
is retrieved from the ERP system is balances for all accounts in 2016. Any other object
in the report that requests data for that year will be updated quickly from the cache
instead of incurring the time to make a roundtrip to the ERP system. This approach
makes a significant difference in report performance and reduces resource stress on the
ERP system server. In the case of Cloud-hosted ERP systems, it may result in financial
savings.

There are three types of cache utilized by BizInsight. All 3 types can be viewed using
the View Data button on the Bizlnsight ribbon:

Service Data Cache — The Service Data Cache contains data that is retrieved by a
BizIinsight Connector. This data is retrieved by and stored in your local workstation’s
memory (“RAM”). Bizlnsight Connectors have been developed for many different ERP
systems such as Intacct, Blackbaud, Sage 500, etc.; not all ERP systems have a
BizInsight Connector available.

Year and Periods (1)

Marne ‘ear and Periods
Rows 28
ICache Type DataCache I
Created 12/20/2016 7:52:24 AM
Created For Default_BizMet Sarmple Data

Excel Data Cache — The Excel Data Cache refers to data that resides in your Excel
workbook and is loaded into Excel’'s memory using the Select Data button on the
BizInsight ribbon. The data in the workbook could have come from simply copying and
pasting a table of data into the workbook or may have been retrieved (and updated) by
using Excel’s Get External Data connection feature to connect to an external data
source. For more information about Excel's Get External Data connection feature, see
Get External Data.
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View Data

Excel Data

Type or Select the Excel Cache Mame |Financia|

g

Excel Data

D Company

Finandials 50A
S04

S0A
S04
S0A

Service Data

FiscYear
2007
2007
2007
2007
2007

cos 2

L o o o a4

FiscPer

FiscQTR

L o o o a4

A
co
co
[We]
co
co

BizInsight 7

Serialized Data Cache- When Excel is closed, the Service Data Cache is stored to
your local hard drive as serialized data. The data will be loaded back into memory and
made available for use when the data is requested again. Whether the data is updated
at that time depends on your Data Cache Refresh setting and that data set’'s Check for

New Data selection.

GL Transaction Detail {13

Mame GL Transaction Detail
Rows 16250
.
Created 12/19/2016 2:35:40 PM
Created For Default_BizMet Sample Data
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Smart Data Cache Management

& IMPORTANT

Smart Data Cache management capabilities are only applicable to data sets retrieved by a
BizInsight Connector and stored in the Service Data Cache. They do not apply to Excel data
caches.

Bizlnsight checks the timestamp of the currently cached data against a user-defined refresh
interval to determine whether it needs to be updated. If the data is older than the defined
refresh interval, the service will update the data cache.

#2+ Cache Refresh P
Data olderthan 30 min(s)  needs to be refreshed
oK | | Cancel
GL Transaction Detail {1}
MName GL Transaction Detail
Rows 16250

D Cache Type Serial
Created | 12/19/2016 3:35:40 PM |
Created For Default_BizMNet Sample Data

When the Smart Data Engine determines that the cached data set needs to be updated,
the method used to retrieve the updated data is dictated by the capabilities of the ERP
system. If the ERP system provides a last modified timestamp on the records being
retrieved and that field is accessible by Bizlnsight (for example, Intacct), the Smart Data
Engine returns only the records that have been added to the ERP system since that
data was last retrieved, the “delta”. When a timestamp is not available for comparative
purposes, the entire data cache is deleted and refreshed from the ERP system.

To see your data caches, click on the View Data button on the Bizinsight ribbon.

™y
FORMMULAS DATL, REWIENY WIEWY Bizlnsight 7

x[Q] 5 % ¢ 2

) _ ) (] About
Calculate Desigr] Wiew | Check  Pack  Activate

Forrmulas bodel Data fforErrors W Go '
i ight
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The tabs on the left side of the dialog allow you to switch between viewing your Excel
Data Cache or your Service Data Cache.

View Data

Service Data

"o Caches selected. Click on any Cache title or che

Accounts 1)
Companies (1)

GL Balances (3)

( Service Data | Ewcel Data )

The View Data dialog defaults to displaying the Service Data tab when BizInsight
detects that a Connector is installed.

On the Service Data tab, data caches are grouped by the data contained in the cache.
To view details about the specific data caches within a group, click the dropdown arrow.
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View Data vx
Service Data Change Refresh Interval Export All to C5Y Delete selected ||

Mo Data Caches selected. Click on any Daoto Cache title to select. Select Al

Local Data
«

Companies (1)

<«

Year and Periods (1)

GL Balances (2} @

Mame GL Balances Check for new Data:  |JRRES [ ]
Rows 1263

Cache Type Serial

Created TA1/2016 6:271:00 AM
Created For Default_BizMet GL

Service Data

ComparnyCode="BME'
Fiscaltfear="2015"

Mame GL Balances Check for new Data:  [JEEES [ ]
Rows 1274

Cache Type Serial

Created 6/30/2076 44254 PM
Created For Default_Bizlet GL

ComparyCode="BME'
Fizcaltear="2014'

On the left side, information is displayed for each data cache:

e how many rows it contains,

e where the cache was loaded from (Cache Type),
e when the cache was created, and

e which BizInsight Connector created it.

On the right side, the specific required parameters for which the cache was built are
displayed.

B' Note

Unless you need to address performance issues, this may be all you need to know about the
View Data dialog. BizNet Software recommends running the system with default settings
before making any adjustments to how the data cache is managed.

For more details on data cache management, see Adjusting Data Cache Management.
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Right-click Menu Options

BizInsight provides additional data cache management right-click menu options for functions.
The How old is this data? right-click option will return the age of the data cache used by the
function.

R Sy

Calculate Forrmulas

Bizlnsight Dirilldowen L
Howe old is this data?

Refresh selected data NOW!

BizNet Message X)

| The selected data is O hours, 4 minutes, 11 seconds old

To refresh the data cache for a specific formula, right-click on the cell and choose Refresh
selected data NOW!

Calculate Formulas

Bizlnsight Drilld owen »
Hoee old is this data?

Refresh selected data MO

SLUSHUUSD, L]
———

When using the Refresh selected data NOW option, the following prompt will display after the
data cache is refreshed. Choosing the recommended option ensures that all formulas are
recalculated with the updated data set.

SuCcess )

‘:] The selected data has been refreshed!

N Whatwwould wou like to dowith relevantformulas?

Let BizInsight refresh formulas (Recommended)

Refresh formulas manually
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Refreshing Reports

To refresh all functions in an existing report, right-click anywhere in the report and choose
Calculate Formulas.

Calculate Formulas

Bizlnsight Drilld o 14

How old is this data?

shoselected data MO

Fe

To refresh all functions and tables in an existing BizInsight report, click on the Refresh

Workbooks button on the Bizinsight ribbon tab.

Page Layout Formulas Data Fewiewy Horre Wiew Developer Add-ins
. Vo 4 %Updates LF
O [0 kA XQ 7 # Y ¥
. ) . B L= . [W1] bt i i
BizMet  Select CQue Refresh alculate Design View  Check PackMNGo Activate Configuration
Assistant  Data  Data | Workbooks Formulas Mode  Data for Errors =
Eizlnsight

When a refresh completes, the total time for the report to refresh will be displayed:

BizInsight X

.

) Report elapsed time: 00 minutes 00 seconds, Mumber of
Formulas: 1 Mumber of Errors: 0

Cell Referencing

Input parameters that are expected to change often (such as company, period or year) should
be placed in cells in your worksheet and references to those cells used in the Bizlnsight
functions. Using cell references for your parameters makes your Bizlnsight report more flexible
and re-usable.

For example, instead of entering a hard value for the FiscalPeriod parameter, you could enter a
cell reference for a cell on the report that contains a period. Then, to quickly change the report
so that it retrieves data for another period, you simply change the period in the cell you
referenced instead of having to change it for each function within the Bizlnsight Query dialog.
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To add a cell reference as a parameter’s value, click the grid button to the right of the

parameter and then click in the cell on your Excel worksheet that contains the value you want
to pass into this function.

| Addriter || copyFiter || Delete Filter | | Reset Filters |J
CompanyCode | = “ | |BNE - |T
FiscalPariod Y= * | "Sheet!' 88410
FiscalYear * | = “[|2013

Account “ I == * | Sheet1!3A%13

7

a

9 |Year 2013

10 |Period | ?_l

11

12 |Account YTDNET

13 |1309 -1040033.23

14

15 |Segmentl

16 1100, '1110% 1200

17

B N The Cell Selection box, while open, can be moved anywhere on the screen.

Cell Selection v X

Excel Range "Cell Anchoring$B%7 ” oK |

Anchoring

Another way to make your Bizlnsight report more powerful and flexible is to use Excel’s cell
anchoring. When a dollar sign “S” is used in front of the column letter, row number or both in a
cell reference, that part of the cell reference is anchored. When that cell’s function/formula is
copied to other cells on the report, any parts of the cell reference that are anchored are not
changed to reflect the new cell reference where that function has been copied.

For example, suppose you want a report that provides the balances for a certain list of
accounts, for a certain year and period like the following:
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A E C ¥
1
2 [Company
3 ¥Year
4
5
6 Segmentl 7 8
711100 314,508.17 300,213.47 284,390.20
511110 129,423.00 129,423.00 129,423.00
o 11200 262,395.11 270,756.86 279,054.70
1001205 (3,936.50) (1,061.91) (4,199.86)
11

Using the above example layout, following are the different anchoring approaches:

Anchoring Type

Fully Anchored

Description

Neither the column nor the
row will change when the
function is copied to other
cells

Example

The Company, Book and Year
parameters are examples of
parameters that should be fully
anchored.

=$BS2
=SBS3
=$B%$4

Row Anchored

You want each function to
always get its period from
Row 4 of the appropriate
column

The FiscalPeriod values in Row 6 above
is an example of a parameter that
should be row anchored:

=B%$6

Column anchored

The row will change but not
the column when the
function is copied to other
cells

The Segment1 values in Column A are
an example of a parameter that should
be row anchored:

=$A7
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B' Note

If anchoring while cell referencing, make certain your curser is in the text box before pressing
F4 to anchor.

With proper anchoring, functions can be easily copied with a drag and drop to adjacent
columns and rows and will update to reflect the correct row and column based on the cell
referencing and anchoring used:

1
2 | Company BME

3 Year 2013

4

5

6 Segmentl 7 8 9
7 M1oo 314,598.17

g 110 129,423.00

o 200 262,395.11

10 [1205 (3,936.50)

11

If you open the Formula Editor for one of the cells that was copied, you’ll see that the non-
anchored cell references changed appropriately and the anchored columns and rows did not
change.

Add Filter Copy Filter Delete Filter Reset Filters

CompanyCode |l = “ | |'Cell Anchoring'l$B%2 « ||, | BNE
FiscalYear |l = “ | |'Cell Anchoring'!$B%3 v || | 2013
FiscalPeriod vl = * || 'Cell Ancheoring'lB$6 - ||S ) 7
Segrment vl = “ || 'Cell Anchoring'| $A7 « || | 1100

B' Note

If cell referencing is used to anchor cells, make certain the curser is in the Cell Selection text box
before pressing F4.

Cell Selection MR

Excel Local Range | 'Cell Anchoring'l$A7 |
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Adjusting the Sign of Data

To change the sign of data returned by a BizInsight function, check the Reverse sign checkbox.

Bizlnsight Query j

What would you like to create? Where is your data? What action would you like to take? g

'ﬂ Table BizNet Sample Data = Sum "

q Which data set? ‘What information would you like returned
ﬁg Function
GL Balances - NetAmaunt -
— Data validation Reverse sign
2. Expression

=BizSuperFunc("BizNet Sample Data","GL Balances","Sum(NetAmount)","@CompanyCode | =" &
",@FiSC&lYearl=","BNE","2012")*_1

& IMPORTANT
“u_n

Do not place a minus sign between the equal sign “=” and the Superfunction name as this will
disable the drilldown option for the function.

@i zSuperFunc("Bizket GL","GL Balances Yearto Date","Sum (Metamount)","@CompanyCode |
=" & ", @Fiscalvear|=" & ", @FiscalPeriod|=","BME", " 2013","7")*-1

A B [ D E F G H
1 |Company BM|Calibri ~ |11 ~| & &7 % - 95 o
2 Year 2013 I%@)'_&v D 00
3 |Period -
4 |YTDMET | -105188°
‘| [osieel,
& ER Copy
7 ‘|3 Paste Options:
g =y =
. = =
10 Paste Special..
11 Inzert..,
12 Delete...
13 Clear Coptents
I ick Analysi
15 =] Quick Analysis
16 Filter 3
17 Sort »
18 L P Insert Comrment
13
20 Format Cells..,
21 Pick From Drop-down List.,
22 Define Mame...

Drilldown B Hyperlink..
is
. Save Property
missing

Calculate Formulas
Sheet 1
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Bizinsight Properties

BizInsight comes with two built-in functions that can be used to store and retrieve frequently
used values for easy reference across workbooks.

& IMPORTANT

BizProperties currently only work when a Connector is installed.

Values can be stored using the SetBizProperty7 function and retrieved into a worksheet using
the GetBizProperty7 function. These two functions can be found in the BizProperties section of
the Navigation Pane:

BizProperties -

“ Functions

fx GetBizProperty7

fx SetBizProperty7

“ Tables

A property’s value is stored as a string type and is ideal for storing lists of accounts but can also
be used to store any kind of data including budget amounts. When a value is committed using
SetBizProperty7, the value is stored in Bizlnsight’s MetaData database.

B' Note

Properties are not currently shared across computers. Users who work with reports that
contain Properties must create those Properties on their workstations. BizNet recommends
storing Properties in a single workbook that all users can access and refresh to ensure they have
the latest definitions.
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A Property has 3 fields:

Bizlnsight 7

Field Name  Purpose

Property Name

example:

PropertyMame
All Regions
Corp

Region &
Region B

Assign a name to the property that describes its purpose.

Properties are great for department or location rollups. For

PropertyVWalue

[(Segment2 (M {'00°, '10', '20', '30','40')1]
[(Segment2 ='00"]]

[(Segment2 1M ('10Y '30')]

[(Segment2 IM ('20° '40')]

Property Version

Pane.

BizProperties
~ Functions
~ Tables
 Examples
~ Rollup
= Corp
[} west
= All Regions
' Region B
[ East
5 Region A
[EL Central

~ ReportHeaders

Assigning a version to a Property allows you to categorize your
Properties. The Property Version can be used to group related
properties together both logically and visually in the Navigation

Another example where Property Version can be helpful is if you
have two different charts of account to represent. The charts can
be organized by company.
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Creating Properties

The Bizinsight Query dialog allows you to create Expressions, which are basically
representations of account definitions. A Property is the way you can store those account

definitions for easy re-use.

BizInsight 7

To save a Property using the Bizinsight Query dialog, create your Expression and then click

the Save button:

BizInsight Query

Example expression

What would you like to create? Where is your data? o
| ] | Table BizNet Sample Data
. Which data set?
fx Function
GL Balances
Data Validation
2, Expression
[ Include required parameters?
‘ Add Filter | | Copy Filter | | Delete Filter ‘ ‘ Reset Filters ”
( | Segmenti “le= = 1000 “/|} +| AND *~
B

(|| Segmenti vl <= * 199 “1) ¥ | AND ~

Save )
'

0K

Cancel

Start Over

& IMPORTANT

The Save button is only present when a Connector is installed. If the workstation only has

BizInsight 7 installed, this button is not present.
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You will be prompted to supply a Property Name (required) and Property Version (optional).

New BizProperty

®

Property Mame

|Fr|:|mfouer'_-.f Diall:ug| |

Property Wersion |Examp|es

Property Walue |[[#[Segment‘|]::—="|cm'] AND [# |

Cancel

Click OK when you are finished and the Property will be added to the Navigation Pane in the

BizProperties menu:

¢ BizInsight7

(=] HOME

<

Q B &

My Favorites d
BizNet GL A
BizProperties -
~ Functions

~ Tables

g éExampIes

[<» Fram fx Query Dialog

Notice that the Property is located under its Property Version in the Navigation Pane.

80|Page



Bizlnsight 7

Retrieving Properties

Once a Property has been created, use the GetBizProperty7 function to retrieve it.

1. Left-click on the Properties menu, expand Functions then drag and drop the
GetBizProperty7 function.

) . 0
BizProperties Drag and Drop 10
11 | I
“ Functions T
. 13
fx GetBizProperty7 ”
. 15
fx SetBizProparty7 1

2. Typein a PropertyName and, if applicable, a PropertyVersion. Or, best practice, point to
cells containing those values.

A B C D E F €] H ]
1
2 |Region & Rollup
a
4 Function Arguments ? *
5 |2, B52 |
6 S S :] & GetBizProperty?
7 Propertyblame | fag2| ER: = "Region A"
a Propertyersion | $E$2 Rz = “Rollup”
q =
10 Mo help available,
1 PropertyMame
12
13
& Formula result =
15
16 Help on this function Cancel

jury
)

& IMPORTANT

Do not use GetBizProperty7 inside a BizInsight function. It should be used in a separate cell and
the BizInsight function parameter should point to that cell for its value.
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In addition to the individual nodes for the properties, there are analysis sets provided in the

Properties menu that will drop the properties as analysis set objects.

My Favorites -
BizMet Gl -
BizProperties -
« Functions

-{Tables

All Properties By Version

All Properties

Bl Wiareime

The advantage to using the pre-built Tables is they will refresh when a report is refreshed and
any new properties that match the criteria specified for the analysis set will be automatically
retrieved. There are two different analysis sets:

1. All Properties By Version

When dragged and dropped, this analysis set will prompt for a Property Version and return
all Properties with that specific version.

All Properties with
PropertyVersion="Rollup"

]
2 |PropertyName PropertyVersio
3 |all Regions Rollup

4 |Central Rollup

5 Corp Rollup

£ |East Rollup

7 Region& Rollup

8 RegionB Rollup

9 West Rollup

10

11

opertyvalue

Segment2 M (00, '10°, '20°, '30°,"40'))]

[

[(Segment2 ='30' 1]
[(Segment2 ='00"1]
[(Segment2 ='10'}]
[(Segment2 Il ('10', '30"
[{
[

]
Segment2 [N ('20°, '40"7]

Segment? =207]

82|Page



2. All Properties

Property Known Issues

1.

This analysis will return all existing Account Definitions

A

1
10
11

[y
wm_LD\DD:lHJU\U'I-h-UJI\J_A
LY = S I = ) B L I o I

[l

o
(¥ -

&)l Regions
Central
Carp

East
Region &

M o
L= IR = R R

Region B
Weast

=]
pry

Fa
ra

ReportHeader
ReportHeader
RepartHeader
RepartHeader
RepartHeader
RepartHeader
ReportHeader
ReportHeader
ReportHeader
RepartHeader
RepartHeader
RepartHeader
Rollup
Rollup
Rollup
Rollup
Rollup
Rollup
Rollup

PropertyName PropertyWVersion PropertyValue

For The One Month Ended
For The Ten Months Ended
For The Eleven Months Ended
For The Twelve Months Ended
For The Two hMonths Ended
For The Three Months Ended
For The Four ionths Ended
For The Five Months Ended
For The Six Months Ended
For The Seven Months Ended
For The Eight Maonths Ended
For The Mine Months Ended

[{Segment2 M ('00', '10', '20), '30%,'40'))]

[(Segment2 ='30']]
[(Segment2 ='00']]
[(SegmentZ ='10"1]
[(Segment2 1M ('10', '30')]
[(Segment2 1M (‘20 '40')]
[(Segment2 =207]

BizInsight 7

Excel’s 256-character limitation on cell contents applies and will affect BizInsight drill-down.
Use the =LEN() function on the cell to count the total character length and make sure it

does not exceed Excel’s limit.

It is not possible to nest two GetBizProperty7 functions then drill-down. The second nested
function needs to be a cell reference as a workaround. Ex: (=GetBizProperty7(A1)+A2)

When using GetBizProperty7, Excel will strip leading zeros from property values. To work
around this issue, use the fx Query Data dialog to build a full expression for the property.
See Creating Expressions for instructions.

¥ B BN I o N 4 B - N T (0 ey

Property Mame
Cashl
Cash2

Property Value
‘1100
((#[Segmentl]='0100") ((#{Segmentl]='0100"))

GetBizProperty

83|Page



Bizlnsight 7

Wildcard Characters

A special feature of Bizlnsight is the ability to use a wildcard character. A wildcard character is a
special symbol that stands for one or more characters. For example, a wildcard character can
be used when defining a segment value to reference a group of segment values rather than a
single segment value. BizInsight functions recognize one wildcard character: The asterisk (*)
wildcard.

The asterisk (*) symbol represents zero or more characters in a string of characters. For
example, if you wanted balances for all accounts that begin with a “100”, you can use “100*” as
the parameter value. For performance reasons, it is not recommended to pass only a wildcard
as a function parameter; parameters for which a filter is not needed should be left blank.

The following illustrates a simple trial balance that can be accomplished using the wildcard
character:

A B | BizInsight Query i

1 |Company BME

2 |Year 2013 What would you like to create? Where is your data? What action would you
3 |Period 12 | | Table BizNet Sample Data v Sum ©

4

5 |Account Begins With ﬁ Function Which data set? What information woul
6 |1* I@l GL Balances V MetAmount

7 |2* 18,271.42

o A —— Data Validation [ Reverse sign

3 |q* (382,501,94)

10 |5* 269,213.32 - .

11 6% b Expression

12 |7* -

13 8% (11,414,23)

14 |9% - | Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]

15 3 0.00 -

16 CompanyCode vl = ¥ || 'Sheeti'1$B $1 v |[E

17 =

1a FiscalYear “ll= “ || Sheeti!$B32 “ =

1 FiscalPeriod “| = v || Sheeti!$B%3 N

20

21 (Segmenﬂ v || LIKE v || Sheeti!$A6 v

22 '

23

24

25
W
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Lists and Ranges

It is possible to retrieve data for a non-contiguous list of values or a range of values with
BizInsight. Typically lists and ranges are used for accounts or account segments but can also
be used for other parameters.

List - A collection of discrete values that may not be serially next to each other. An example list
might be 1100, 1205 and 1350. Range - Two values for which you want to retrieve data for
every value in between those two values. An example range would be accounts 1100 through
1205.

How to retrieve data for lists and ranges is described below.

Lists

When supplying a list of non-contiguous values to a function, there are three possible
approaches:

e Use the IN operator and select the individual values from the Available Values drop
down.

a' Note

Not all segments will have available values. Bizinsight reflects the available values
based on what is in your ERP system.

A B C D E F G H J K L
1 |Company BMNE
2 Year 2013
3 |Periud 12

]

4
5 Amount
& |SegiValue (7,167.35)
7
s BizInsight Query v
a .
0 What would you like to create? Where is your data? What action would you like to take? g
1 ‘ T | Table BizNet Sample Data v Sum <
12
1 f P — ‘Which data set? What information would you like returned

X
1 GL Balances s NetAmount
15 — Data Validation

] Reverse sign
16

17

18 2. Expression

19

20

21

22 ‘ Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

23

24 CompanyCode ¥ = ¥ | 'Awallable Values'$B$1

22 FiscalYear M= ~ || 'Available valuest$B$2

27 FiscalPeriod == ~ | ‘Awailable Values'1$B$3

28

29 Segment1 YN ¥ | Seledt All

30 990

31 1100

EH 110

33 1200

34 [J1205

35 [T1z00

26 11200 | oK | | Cancel Start Over
= ]

ar
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e Enter the values in individual cells and select those cells for the parameter.

A B
1 |Company BMNE
2 Year 2013
3 |Period 12
4
3

Amount

6 |Segl\fa|ue
T

Bizlnsight Query

‘ 1100 1200 '

(716795

What would you like
7 | Table

13 J‘;g Function

Data Validation

p Expression

create?

Where is your data?

BizNet Sample Data

Which data set?
GL Balances

22 | Add Filter | | Copy Filler | ‘ Delete Filter ‘ | Reset Filters ”

What action would you like to take|

~ sum -

What infoermatien would you like r
v NetAmount

] Reverse sign

24 CompanyCode
FiscalYear

FiscalPeriod

= ¥ | 'Sheet!'1$B$1

= ¥ || Sheet{!$B32

¥ || Sheet1!$E43

BNE

2013

29 (Segrnenﬂ
30

IN ¥ || Sheet{1$E$6:$C46

12
1100,1200 )

Bizlnsight 7

Create an expression and use the expression parameter. See Expressions for information on

creating an expression.

A B [ E F
1 |Company BRME
2 |Year 2013
3 |Period 12
4
Amount
6 |Seg1VaIue @ﬁ[SEngntl]\N(‘llUU‘,‘HUU‘))D (7.167.95)|

7
©| Bizinsight Query l

-
What action would you like to take? Q(

10 What would you like to creath? Where is your data?

11

s H Table BizNet Sample Data - Sum -

13 f — Which data set? What information would you like returned
X

4 GL Balances © NetAmount o

15

16 —— Data validation [ Reverse sign

17

1e

10 7. Expression

20

21

22 | Add Filter | | Copy Filter ‘ | elete Filter | ‘ Reset Filters |]

23

24 CompanyCode = ¥ 'Expression’| $B31 BNE {

25

26 FiscalYear = * | Expression!$B%2 2013

27

28 FiscalPeriod :Y: ~ | Expressionl$B$3 12

20 . . 0 .o "

a0 [Expressmn “lf= ¥ | Expression! $B36 ((#[Segmenti]IN (1100','12001)) )

a1

3z

i
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Ranges

To retrieve data for a range of accounts, use the >= and <= operators.

Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

CompanyCode
FiscalYear
FiscalPeriod
Segmenti

Segmenti

BME

2013

3

oo

1200

Bizlnsight 7

As with lists, the parameter values can be placed in cells and referenced instead of being hard-coded in

the function:

| Add Filter l | Copy Filter | | Delete Filter I | Reset Filters ||

CompanyCode
FiscalYear
FiscalPeriod
Segment

Segment1

Sheet 13834

‘sheet 13833

"sheet 1 $836

Sheeti A1

‘Sheet!T$A812

[ | BnE

(W] 2013

1,

. :"1 2400

87|Page



Bizlnsight 7

Drilldown

BizInsight provides the ability to drilldown to view the records that comprise the amount being returned
by the function in three different layouts as well as drilldown to transaction detail.

To drilldown on a function, right-click the function, select Bizlnsight DrillDown and select the desired
drilldown target: Table, Pivot Table, SuperTable or Transaction Detail.

BizMet Refresh

Drilldown options
will vary based on

ERP and function
Save Property

Save Property
Table
Calculate Formulas
Pivot Table
BizInsight Drilldown r
o ; SuperTable
How old is this data?
GL QTD Transaction Detail by Segment 1

GL MTD Transaction Detail

Refresh selected data MOW!

GL MTD Transaction Detail by Segrment 1
; GL OTD Transaction Detail

The Table option will return the data in a simple table layout:

A B C D E F €] H | 1 K é._.}

> P . . . .

1 |Accuunt !AccuuntDuAccuuntG AccountG AccountK(Beginning Companyl Companyl CreditAm: DebitAmo EndingBal Fis

2 |13091000C Due from 1 Aszats 335 1632379 BME BizMet En 1] 292,71 173165

3 18090000C Investmer 1 acsets 340 5659114.3 BME BizMet End 0 1141423 580528.5

4 111100000C Money f: 1 Aszats 2 123423 BME BizMet En 1] ] 129423

5 16000000C Money fd: 1 acsets 15 0 BME BizMet En a a 0

& 11001000C Cash-Cheil Aszats 42 2126182 BME BizMet End -2,4E+07 23735371 194430.3

7 12001000C &ccount R 1 acsets 43 150712 BME BizMet End -1747855 1752952 155808.8

g |12051000C &0l ow. for 1 Aszats 44 -2408.97 BME BizMet Emd -473.84 398,67 -2490.14

0 113101000C Inventory 1 acsets 2148547 BME 2268551

BizMet End -9741907 98615910
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The Pivot Table option will return the data in an Excel pivot table.

Row Labels ~ Sum of NetAmount
—-IBNE 106431.43
=/1100 -17119.3
=12013 -17119.3

12 -17119.3

0 -/1110 1]
1 =12013 1}
2 12 1}
2 =11200 0951.3%

Additional rows, columns and values can be selected for display in the Pivot Table drilldown. To do this,
click inside the pivot table to open the Pivot Table Field List.

To add a field to a row, column or the values section, select the field from the top pane and drag it into
the appropriate lower quadrant of the Pivot Table Field List.

A B -
> PivatTable Fields v
; Choose fields to add to report: =
4 Account -
5 |Row Labels - |Sum of NetAmount et IS
6 ='BME 106431.43 AccountGroup
7 =11100 -17119.3 ArccountGrouplesc
g -2013 -17119.3 Accountiey Click and Drag
a 12 -17119.3 BeginningBalance
10| -1110 ol V| CompanyCode
= |11 =12013 0 CompanyMame
-g': 12 12 0 Creditfmount e
E 13 - 1200 9931.35 Drag fields between areas below:
™ 14 -12013 9951.35
2= 12 9951.35 FILTERS COLUMME
16 =11205 -149.25
17 =12013 -149.25
13 12 -149.25
19 =11309 992.71 ROMYS OWALUES
20 =2013 992.71 ComparyCode Rl | Sum of Met®mount b
21 12 992.71 Segment] =
22 =1310 108452.05
23 =12013 108452.05 hd
N @ P . Defer Layout Update

& IMPORTANT

PivotTable drilldowns will not refresh/update when a BizInsight report is refreshed.
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The SuperTable option will return the data in an Excel table format.

O d : BLE
HOME IMSERT PAGE LANOUT FORMULAS [CuiTa, REWIEW WIEW ¥L Confect DESIGH
able Mame ] Sumrmarize with PvotTable [l = oo o Header Row First Calumn | Fitter Buttor
| =
GL_Balance_Mas| B+l Rermove Duplicates . > Total Row Last Colunmr
— Imsert  Export Refresh
4 Resize Table G5 Convertto Range Slicer + - «| Banded Rows Banded Calumns
perties Taals External Table Dats Table Style Optians
A B C D E F G
1 |Account v_IAccountDesc v | AccountGraup [ 7 | AccountGroupDese| ¥ | Accountkey| * |BeginningBalance| ¥ | CampanyCode| =
2 | 1.309E+10 Cue from BNC 1 Azzets 335 16323.79 BMNE
3 | L.809E+10 InvestmentinB 1 Assets 340 3691143 BNE
4 1.11E+10 Money Market | 1 Assets 2 129423 BNE Bi
5 1.6E+10 Money karket ( 1 Assets 15 0 BMNE
6 1.1E+10 Cash-Checking-t Assets 42 212618.2 BNE ?

When drilling down on a function, the drilldown data will be placed in a new Excel worksheet named
"DrillDown (n)", “PivotTable(n)” or “SuperTable(n)” depending on which drilldown target was selected.

Trial Balance DrillDown1 SuperTablel PivotTable PivotTablez

g Note

Any adjustments to the sign of the data displayed by the function (ex. *-1) will not be reflected in the
Drilldown.

Drilldown to transaction detail is restricted to viewing the transaction detail for a specific
period. For some ERPs drilldown to transaction detail for multiple periods on a YTD function is
available but in these cases, there is usually an additional requirement that the data be filtered
on the natural account parameter (Segment1 or MainAccountCode) to reduce the amount of
data being retrieved. This restriction is to ensure optimal performance for users. As an example,
a YTD function may have the following drilldown options:

Calculate F las Tabl .
alculate Formula able Not available

BizInsight Drilldown r Pivot Table with all ERP's

How old is this data? SuperTable

Refresh selected data NOW! GL ¥TD Transaction Detail by Segment 1

Notice the by ‘Segment 1’ on the transaction detail entry. This means that this drilldown is
available only for a single natural account segment value or a list of natural account segment
values.

90 |Page



BizInsight 7

& IMPORTANT

The ‘By’ drilldown option will not work if a range of account values, wildcards or a complex
expression is used for the natural account segment. The follow error will occur using a ‘By’
drilldown option with a range or complete expression for the natural account segment:

A B C D E

|Objeu:t ref_larenc:e not set to an instance of an object.

1
2
a
4
3
f

C Sheetl | DrillDown(l) . B

Dynamic Tables

When a list/table is dragged and dropped into a worksheet, the filter parameters used for that object
are static. If you would like the table to dynamically update with new data based on parameters that
you are changing, select the Make Dynamic checkbox in the Bizlnsight Query dialog. The Bizlnsight
Query dialog can be accessed using the fx Query Data button on the ribbon or will open automatically
when a table is dragged and dropped from the Navigation Pane.

- x

<

BizInsight Query

Create a Table

Return my results as a: l ‘ ] Table v e e .
[[1 Remove Duplicates [[] Make Dynamic

Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]

CompanyCode v = e,

FiscalYear vl =

w

FiscalPeriod
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lEf: Reminder

BizInsight 7

When a Table is dragged and dropped from the Navigation Pane, the Bizlnsight Query dialog will open in
the simplified view. Use the Advanced button to access additional options.

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
CompanyCocle YN o v :_:\'-]
Save oK Cancel Start Over Advanced

In the below example, a Table retrieving balances for a range of Segment1 values is being added to a

workbook with the Make Dynamic option selected.

& IMPORTANT

Be sure to cell reference each one of your parameters so that the expression created is not hard

coded.
BizInsight Query }
Simplified view
A B C g
1 |Company BIE Create a Table
Z [vear 2013 Return my results as a: l l J Table .
3 |Period 1
: |Seg1\.l’a|ue L0 240, [[] Remove Duplicates Make Dynamic
]
7
8 | Add Filter || Copy Filter || Delete Filter || Reset Filters |]
9
10 CompanyCode = || 'Sheet51$E$1 v BNF—
11
12 FiscalYear = v ||'sheet5'1$642 \
13 - -
14 FiscalPeriod vl = v || 'Sheet5'14643
1 Segment1 vl = v || 'Sheet51$6$4 v "00
16
7 Segment1 “ |l < || 'sheets1$C84 . 2400
18

19 Segment3 =
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Notice the expression that has been added above the table. If any of the filter parameters are
changed and the Table is refreshed, the Table will update to reflect the new data.

="@CompanyCode=""5&5heet5ISBS1E" | @Fiscalvear="&5Sheet5ISBS2E" | (#[FiscalPeriod]=""&5heet 51 SBS3E " AND #[Segment1]-=""&
Sheet5ISESAE" AND #[5egmentl]«=""&Sheet5]GC545M)"

A E C D E F G H | 1 i8 L
1 |Company BME
2 |Year 2013
3 Period 1
4 Seglvalue 1100 2400
5 ™
&

7 |@CDmpanyCDde='bNE'|@Fiscal‘r’earz'mla'|(#[FiscaIPeriDd]z'l'AND #{Segment1]=="1100"' AMD #[Segment1]=='2400")
g
9 | CompanyCode Segmentl Segment? Segment3 Account  AccountDi Companyl AccountG AccountG FiscalYear FiscalPerii Beginning

| 10 |BMNE 1309 1000 oan 13091000C Due fram Bizhet Enil Assets 2013 1 7138.59

{11 |BME 15803 oaoo noo 18030000C Investmer BizMet End 1 fssets 2013 1 456078.9
12 |BMNE 1110 oaoo noo 11100000C Maney h:BizMet Endl fssets 2013 1 129423
13 |BMNE l oan ao sBizhet Entl ets 2013 1

Removing Extra Columns

In the event, the columns displayed in a table need to be changed after it has been added to a
report, right-click anywhere in the table and choose Bizlnsight Table Options > Table
Parameters.

TTTrE IJ |n5Er‘tCDmmEnt T s e e u Y OTIC
nve 340 3036621 BME
nve =) Format Cells.. 340 5156751 BME
nve| B Edit Queny.. 340 52578%.3 BNE
nve| [Z] Data Range Properties.. 340 536306 BMNE
nve 340 3463556.3 BME
nve 340 5580325 BME
nye 340 569114.3 BME
an Bizlnsight Table Qptions Refresh Table
oney k1 Assets Table Pararneters
oney Mzl Assets Edit Query
oney izl Aszets 1 RN EIRE
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Click on Columns in the left pane and then click on the grid icon next to the current column
names.

BizInsight Parameters T
Parameters How parameter value is obtained
DataSourceld (@) Use the following value -
Account, AccountDesc AccountGroup, Account ) F.@\l
TableName 1« — » Ko
Expression
Columns [
(] Get the value from the following cell
RemoveDups

\ ]

o

The Select Columns dialog will open and columns can be added or removed as needed. Use the
up/down arrows to sort the columns alphabetically and left-click and drag columns to move
them.

Select Columns v X
[ Select All

[[] CompanyCode

[ Segment1

[] Segment2

[ Segment3

Account
AccountDesc

] CompanyName

[ AccountGroup

[ AccountGroupDesc
[ FiscalYear

[ FiscalPeriod

] BeginningBalance
[ DebitAmount

[1 CreditAmount
NetAmount

A B C o
1 Company BMNE
2 |Year 2013
3 |Period 1
4 |Seglvalue 1100 2400
3
&
7 |@CompanyCode="BNE'| @Fiscalvear='2013'| (#[FiscalPeriod]="1" AND #[Segment
g
9 |Account AccountDesc NetAmount
1013031000000 Due from BMC 717,16
1118090000000 Investment in BRC 2887

0

12 |11100000000 fMoney Market (Short-TermJ-BizMet Ent
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Design Mode

Working in Design Mode refers to working without a connection to the caching service. When
Bizlnsight is in Design Mode, all functions will display #DESIGN#.

Design Mode can be enabled by selecting the Design Mode button on the Bizinsight ribbon.

Bizlnsight? Insert Page Layout Farmulas Data i Wi ey Deweloper Add-ins
Vo &&Updates ¥

@ M A XIQ [ % ¥ &

. . . - = ; (] &b out ) .

BizMet  Select CQuery  Refresh Calculatd Design fView  Check PackMNGo Sctivate Configuration

kdode | Data for Errors -
Bizlnsight

Assistant  Data  Data “Warkbooks Formula

When Bizlnsight is in Design Mode, the Design Mode button will be highlighted as shown
below:

Bizlnsight? Insert Page Layout Formulas Data Fenview Haome Wiewy Developer Add-ins
ar %Updates LF
O [ K X Q (7 % e
) . ) " L= ) (0] Ab ot ) )
BizMet  Select Query  Refresh  Calculate Design Yiew  Check  PackNGo Activate Configuration
Assistant  Data  Data Waorkbooks Formulas Mode  Data  for Errors A
Bizlnsight

The primary purpose for Design Mode is to allow you to work with your report design without
being interrupted by data retrieval calls back to the ERP system database. If you add an object
to your report design for which data has not already been cached, the function will return the
#DESIGN or #VALUE message. To go back online, click on the Design Mode button again so that
it is no longer highlighted and then choose Calculate Formulas. To retrieve the latest data from
the ERP system database, right-click a function that uses the dataset you want to refresh and
choose Refresh selected data NOW!
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PackNGo

Bizlnsights Insert Page Layout Formulas Data Reiew Horme Wiewn Dewveloper Add-ins
. T %Updates LF
O i XQ BT ¥
) ) ) . ) (] Ay st ) )
BizMet  Select Query  Refresh Calculate Design Miew  Check JPackMGojlctivate Caonfiguration
Assistant  Data Data Workbooks Formulas Mode  Data  for Errors =
Bizlnsight

PackNGo can be used to package a Bizinsight report for distribution to individuals who do not
have connectivity to the ERP system. With Bizinsight 7 (without a Connector) installed, these
individuals can freely change functions, refresh tables, and drilldown but are limited to the
embedded data caches only.

g Note

The user producing the PackNGo report must have Bizlnsight 7 with a Connector installed. The
PackNGo option does not display on the Bizinsight 7 ribbon when Bizlnsight 7 is the only
product installed.

To use the PackNGo feature, do the following:

1. Create the report you would like to distribute. Ensure that all data sets you may want the
recipient to have access to are included in the report.

A B C D E
1 BME
2 12013
31
4
3
4 KTD ¥TD
711309 71716 14,994,34
g /1809 8,887.00 921,044,827
o 15050 30,074.00 30,074.00
10 (3500 £,910.00 £,910.00
11 |3650 995,00 995,00
12 |3100 5,155.00 5,155.00
13|5225 3,024.00 3,024.00
14 15240 1.237.00 1.237.00

Basic | Transadtions ()

& IMPORTANT

Users must explicitly reference the parameter value with a SuperFunction or Table, within
the workbook, or else the cache does not transfer.
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Click on the PackNGo button on the Bizlnsight ribbon.

Bizlnsight? Insert Page Layout Formulas Data Fenview Homme Wiy Developer Add-ins
ar %Updates LF
@ A XQ (Y o
= o (1] About
BizMet  Select Query  Refresh Calculate Design iew  Check [PackMGojActivate Caonfiguration
Assistant  Data Data Workbooks Formulas Mode  Data  for Errors -
Bizlnsight

If other workbooks are open, the following message will display. Click OK and close all other
open workbooks and then click on the PackNGo button again.

#2¢ BizInsight X

{ \::. Please close other Workbooks (Wisible or Hidden) before
= continuing with the PackMNGo process

If the workbook has not been saved the following message will appear. Click Yes to save.

#2 BizInsight X

a—

@ed ou have made changes to the data, Would you like to save
= the workbook?

Yes | | Mo
The PackNGo dialog will open.

22 PackMNGo >
Location ‘C:\Users\bizuser\Documents || Browse |
PackMGo workbook name:

‘PGO_WEEkl}f Reportxlsx ‘
| Continue | ‘ Cancel ‘

For the Location field, enter the path to which you would like to save the PackNGo output file.

In the next field, accept the default name or provide a custom name of your choice. Click
Continue.
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5. The Distribution Menu dialog will open when the packing process is complete and provides
several distribution options.

22 BizInsight *

) JVorkbook packed successfull@

Whatwouldyou like to dowith the PackMGowaorkbook at:
ChlsersysupportDocuments\PGo_Book2xls?

pe

Email document as attachment

» Email link with document location
Upload to Dropbox

+ Show in folder

» Save to different location

» Take action later

Close

Email Document as attachment: This option will create an email with a default subject and the
workbook attached. Any BizInsight user can open this PackNGo workbook.Non-BizInsight users
need to follow the steps that are provided in the email to download and install Bizlnsight 7.

E H s Bizlnsight PackMGo Warkbo
IMESSAGE IMSERT OPTIONS FORMAT TEXT REWIEYY

-

Loe e i sl e2 Nl
ibri - - [ &8 e U >
D Calibri {(Boc = |11 A A z-iz ] \/@ IJ .4
Paste _ B I U 3. A- === &= Address Check  Attach Attach Signatur
- ¥ Farmat Painter - Book Marmes File e~ -
Clipboard [F} Basic Text [F] Mames Include
Ta..
(EEm
Send
Subject Bizlnsight PackMGo Workbook - PGo_Weekly Reportxlsx

Atfached 07 pGo vWeekly Reportudsx [172 KB

Someone has shared a Bizlnsight PackMGo woarkbook swith youl To view this workbook, please foll o these instructions:
1. Open Excel and Load Bizlnsight. If you do nat have Bizlnsight installed, you can Download it herel

2. Save the attached PackM G o workboak on ywour rachine.

3. Dpen the workbook and fallow the prompr instructions,
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The following dialog will appear when the recipient opens the attached Pack-N-Go workbook.

Click Yes

o BizInsight

-3

j Would you like to load PackMNGo data?

e hawe found PackMGo data embedded inthewoarkbook

Click Yes when prompted to refresh tables and Functions.

#2¢ BizInsight

-3

j Would you like to refresh any formulas or tables affected by
= PackMGo loaded data?

Email Link with Document Location: An email will open with a default subject and instructions
for accessing the PackNGo workbook. Any BizInsight user can click the link to download the
workbook, (Step 2), after they have loaded BizInsight. Non-Bizinsight users need to follow the
steps that are provided in the email to download and install Bizinsight 7.

= Hd s
hAESSAGE IMEERT

ORTIONSE FORMAT TEXT REVIEWS
ol e am i szl ef
ibri - - i . A a8y ar's
D Calibri (Ba: = |11 A a =T iz | ! V@
Paste aky . = = = &= 3= Address Check
- ¥ Farmat Painter I u = — - == Book  Marmes
Clipboard [P Basic Text [P Marmes

Tou.
=1

(S
Send

Subject Bizlnsight PackMGo Workbook - PGo_Weekly Reportxlsx

1. Open Excel and Load Bizlnsight. If you do not have Bizlnsight installed, vou can Download it herel

2. Click on this link to download the PackMNGo workbook, h

3. Open the workbook and follow the prormpt instruct ons,

Bizlnsight PackMGo Yo

i e

Attach Aftach Si

File  Itern =

Include

Sornecns has shared a Bizlnsight PackMNG o warkbook with voul Toview this workbook, please follow these instructions:

99| Page



& IMPORTANT
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When using this option, be sure to save the PackNGo workbook to a directory the recipients can

access.

#¢ PackNGo

S

Location [WSERWERZ2O12-LDWReports

Browwse

PackMGo workbook name:

PGo_Weekly Report.xlsx

Upload to Dropbox: Users must have a Dropbox account to use this functionality. You
can authenticate your Dropbox account via a Microsoft Outlook account or a Gmail account.

#2 Upload to Dropbox

Authenticate with Dropbox

¥
o

Sign in to Dropbox to link with BizNet
Software Inc.

G Sign in with Google

or

@biznetsoftware.com

B
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Browse to the file location in Dropbox or, if left blank, it will upload to the root folder. Then click

Upload.

#2 Upload to Drophox X

Review before uploading...

Upload location: O
Leave blank to upload to root folder

Create and provide a link to the file

o
o

Upload

If you check the ‘Create and provide a link to the file’ box you will receive the following

conformation:

Choose Yes to create a link from your PackNGo workbook to your Dropbox account.

o3¢ Please confirm

‘Would you like to continue?

Show details | Yes | | Mo

P

A dialog box will appear indicating the PackNGo workbook was uploaded to Dropbox

successfully.

&2 Upload to Drophbox

Success!

Upload Completed!

Close

s
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In addition, an Outlook email will be auto-created for you to address and send to the intended
recipient(s). The email contents instruct the recipients on how to download the PackNGo
workbook.

BEH® = Bizlnsight PackMGo Workbook - PGo_Bookl.xdsx - Message (HThIL) ? BH - 0O X
MESEAGE IMEERT OPTIOMNS FORMAT TEXT REWIEWS
Tao.. |

=1
(e

Send

Subject Bizlnsight PackMGo Workbook - PGo_Book1.xlsx

Someane has shared a Bizlnsight PackMGo woarkbook with youl To view this workbook, please follow these instructions:
1. Open Excel and Load Bizinsight. If you do not have Bizlnsight installed, you can Download it herel
2. Click on this |ink to download the PackMGo workbook.

3. Open the wiorkbook and follow the prompt instructions.

Show in Folder: A Windows Explorer window will open, navigated to the directory to which the
PackNGo workbook was saved.

| [+ = | Documents k

Harne Share Wiews

™ » This PC » Local Disk {C:) # Users » bizuser * Documents

.

#F Quick access Marne Date rnodifi

I Desktop B3 PGo_ Meekly Reportxs: 3A52007 &2

"v Downloads

= Docurnents

Save to a Different Location: This option allows you to browse to a location of your choice and
save your workbook.

Sawve A X
“ v AL (Network » serverZM2-1d » reports) v O Search reports o
Organize - Mew folder S 4 0

¥ b
3 Quick access Mamne Date rmodified Type 4
I Desktop Mo iterns rratch your search.
" Cowvnloads
=R t
|=| Docurments < N
File name: | PGo_Weekly Reportaxlsx v
Save as type: | All files (%) w

» Hide Falders Cancel
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Click OK

o2 BizInsight e

-

(1] FackGo file has been saved to: \server2012-
= |dvreports\PGo_Weekly Reportxsx

Take Action Later: Closes the Distribution menu. To re-display the Distribution menu, click the
PackNGo button again to repack the workbook.

Bizlnsight? Insert Page Layout Formulas Data Fenview Horme Wiewn Developer Add-ins

@FEf 7 B XQ 5@ em &

) ) ) ) (1] &b ot ) )
BizMet  Select Query  Refresh Calculate Design Miew  Check JPackMGojlctivate Caonfiguration
Assistant  Data Data Workbooks Formulas Mode  Data  for Errors =
Bizlnsight

B' Note

BizBroadcast has been updated to support the PackNGo feature.

PackNGo and BizBroadcast

A PackNGo workbook contains data that has been requested by the Functions and Tables in
the workbook. Itis common for a report design to use data validation lists of valid values.
PackNGo will not include data for parameter values in these data validation lists unless that
value is referenced by a Function or Table in the workbook. Therefore, users will have to
ensure that every variation of the data is referenced by a Function or Table object in the
workbook. A quick method for accomplishing this is to create a new worksheet in the workbook,
create a Function for every parameter value, and hide the worksheet.

The BizBroadcast Tabbed Parameter capability provides another method for ensuring all
variations of parameter values are represented in a PackNGo workbook. For example, in the
situation where a user desires to send data for several Fiscal Years, the BizBroadcast Tabbed
Parameters capability will substitute each Fiscal Year value, refresh the workbook automatically
and ensure that the distributed PackNGo workbook contains all of the Fiscal Year data so the
recipient can select different Fiscal Years and review the different data variations.
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Distributing Reports to non-Bizinsight Users

When non-Bizlnsight users open workbooks containing Bizlnsight functions, the values in the
cells will be replaced with #NAME? or #VALUE if Excel recalculates the workbook. Workbooks
containing BizInsight functions can be provided to non-Bizinsight users in the following ways:

e Send the recipient a PackNGo version of the workbook. They will need Bizlnsight 7 but
will not need a connection to the ERP system.

e Use BizBroadcast to produce a ‘values’ only version of the workbook.
e Save the workbook in a PDF or XPS format.

e Copy all functions, or just Bizlnsight functions, and paste as values. Be sure to make a
copy of your original report before doing this.

e Send the workbook as is to the non-BizInsight recipient and they must put Excel in
manual calculation mode before opening the workbook. This will prevent Excel from
recalculating the Bizlnsight functions in the workbook.
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Analyzing Other Data

In addition to the pre-defined Functions and Tables that retrieve data from your ERP system,
BizInsight can be used against any table of data that exists in Excel.

Following are the basic steps to use Bizlnsight to analyze other data:

1. Get the data into Excel
2. Use Select Data to load the data into BizInsight memory
3. Use fx Query Data button to create your Functions

Each step is described in more detail below.

1. Get Data

First you must get the data into Excel and there are many ways to do that:
e CSV

Copy/Paste

Excel’'s Get External Data feature (See Get External Data section)

BizInsight Table

2. Select Data

Once the data is in Excel, it needs to be loaded into memory for BizInsight.
Click Select Data on the BizInsight ribbon.

If your data was retrieved using a BizInsight List or has already been assigned an Excel range
name, select the list or Excel range from the Select an existing range Name drop down:

Select Data X

Where is your data?

~Select a range of cells

| Sheet118A%T: 54151329 | F-_L|

MName your selection

USA_Balances 1

[] Create as atable

Or

Select an existing range Mame

Select an existing table

oo | e |
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If your data is formatted as an Excel table, that table name will be listed in the Select an

existing table drop down list:

Where is your data?

~Select a range of cells

Mame your selection

Create as a table

Or

Select an existing range Name

|USA_BaIar1ces_1 I

o [t |

Select Data v ®

If your data has not already been assignhed an Excel range nhame and is not a BizInsight list,

click the Grid Box to select the range of cells that your data is in.

B' Note

Make sure to include Column Headers.

Select Data X

Where is your data?

Select a range of cells

Mame your selection

Create as a table

Or

Select an existing range Mame

Select an existing table
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Once you have selected your cells, the range will appear in the Cell Selection dialog box.

Click OK.

Cell Selection w X

Excel Local Range |Sheet71$B851:5D$232 o

Give your range a name so you can refer to it later. This name will be referenced in all
Functions and Lists created by Bizinsight. BizIinsight supports multiple data cache items.

B' Note

The Name entered cannot have any spaces, however the underscore symbol is acceptable, for
example, New_USA Balances_1

Check the Create as a Table box if you would like the data range formatted as an Excel Table
object which makes managing and analyzing a group of related data easier. By using the Excel
Table features, you can then manage the data in the table rows and columns independently
from the data in other rows and columns on the worksheet.

Select Data v X

Where is your data?

~ Select a range of cells

|'Sheet115A57:5AL$1329 |

Mame your selection
| New_USA_Ealances| |

M Create as a table

‘& IMPORTANT

The Create as a table option should not be selected for any Bizlnsight created list because it will
serve as the link between the list and BizInsight resulting in a static, non-refreshable list of data.

Click Next to continue.

oo [
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BizInsight will make a best attempt to identify your column data format but gives you the option
to select a different data format. Make any adjustments, if needed, and click Next to continue.

Select Data X

Select your column format

Column Name Format

Company Text -
FiscYear Text v
FiscPer Number v
FiscQTR Number v
AcctGrouplD Text v
AcctTypelD Text “
GLAcctNo Text “
FormattedGLAcctNo Text “
Segment] Text v

[] Check for errors in data

The below message will display to confirm that your data is now in Excel's memory and the data
can be accessed using the name “USA_Balances_1.”

Click OK to close.

Bizlnsight

:I "US4 _Balances_1was loaded with 50236 elements,
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Notice there are two existing Range Names saved to memory.

Select Data v X

Where is your data?

~5elect a range of cells

Mame your selection

Create as a table

Or

Select an existing range Name

Mew_U5A_Balances
USA_Balances_1
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3. Use Bizinsight Query

To work with the data in memory, click on the fx Query Data button on the BizInsight ribbon.
This will open the Bizinsight Query dialog.

The Bizlnsight Query dialog is comprised of two sections: Declaration and Filtering. These two
sections are described below.

BizInsight Query

What would you like to create?

Where is your data? What action would you like to take? Q
E Table Excel v Sum &
f Function Which data set? What information would you like returned
X

— Data Validation [] Reverse sign

2. Expression

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

Save

[s] 4 Cancel Start Over

iz Note

The Bizinsight Query dialog may be pre-populated with the values you last used. User the Start
Over button to clear all previous values.
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Declaration Section

Tables return the records matching the filter criteria. Tables are often the building blocks for
reports.

Functions return data to a single cell, representing a calculated value; an answer.
Data Validation returns the matching records as a data validation list.

Expression - is a combination of some or all of the following: built-in or user-defined functions,
identifiers, operators, and constants that evaluates to a single value.

BizInsight Query

What would you like to create? Where is your data?

(H Table \ Excel v

f Function Which data set?
X

% Data validation

kz Expression )

If you want to use data from your ERP system, change the Where is Your Data drop down to

“BizNet GL”. Otherwise, use “Excel” for data you've added to your workbook from a source
other than Biznet.

BizInsight Query

What would you like to create?

Where is your data?

'ﬂ Table Excel

ﬁg Function

<

Excel
BizNet GL

% Data Validation

¥, Expression
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The Which data set field will display all datasets that have been loaded into Excel’'s memory
when the Where is your data field is set to Excel.

BizInsight Query

What would you like to create? Where is your data?

ﬁ Table Excel ¥

ﬁ‘ Function Which data set?

, . M USA_Bal
Data Validation W -palances
USA_Balances_1

-

2. Expression

If the Where is your data drop down is set to “BizNet GL”, the Which data set dropdown list
will display all available data sources.

BizInsight Query HQ

What would you like to create?

Where is your data?
] Table BizNet GL E

ﬁt Function Which data set?

— A t G

—— Data Validation ccount Groups
M Account Structure
Accounts

2. Expression Budget Codes
Companies
Company Mame
GL Balances

| Add Filter | | Copy Filter | | Delete Filter

GL Balances Year to Date
LB
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Function Options

When the Function option is selected, the Bizinsight Query dialog updates to display additional
dropdown options once the Data Set is selected:

BizInsight Query

What would you like to create? Where is your data? What action would you like to take? Q
M Table BizNet Sample Data o Sum e
f‘ ¥ Which data set? What information would you like returned
% Function

GL Balances -

—— Data Validation [] Reverse sign

Choose an action to perform. Bizinsight supports the following actions:

SUM Sum of selected data.

Min Minimum value identified in data.

Max Maximum value identified in data.

Average Average value of selected data.

CSV Comma Separated Value list of selected data. When CSV is selected,

additional options are displayed.

? What action would you like to take?
v | | csy n ( [] pistinct [ ] Sorted )

What information would you like returned

Distinct removes duplicate values.

Sorted returned values will be sorted in ascending order, [0-9] [A-Z].

B Note

The CSV action is best used whenever building a query against a
text field of data.
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Count

Count of data elements that fit the filter criteria. When Count is selected,
an additional option is displayed.

5

What action would you like to take?

;
t—/J = Count V

What information would you like returned

Distinct duplicate values are not considered in the operation.
StDev

Standard deviation of selected data.
Var

Variance of selected data.

The What information would you like returned dropdown is populated with all of the columns

recognized in your data source. You will need to identify the column on which you would like to
perform the selected action.

BizInsight Query

What would you like to create? Where is your data? What action would you like to take? Q
M Table BizNet Sample Data v sSum ¥
¥ Which data set? What information would you like returned
ﬁg Function
GL Balances

NetAmaount »
Data Vvalidation

[] Reverse sign

2. Expression
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Table Options

When the Table option is selected in the BizIinsight Query dialog, you can specify whether to

return the results as a Table, Pivot Table or Super Table. See Drilldown for more information
about the differences between these Table options.

BizInsight Query 3

What would you like to create?

Where is your data?

Return my results as a:

EI Table BizMet GL ) Table

Table
, Which data set? -
ﬁg Function Pivot Table
GL Balances v ] R

SuperTable

% Data Validation

[1Ma

Dynamic

The Remove Duplicates checkbox is useful for generating distinct lists of values in both tables
and data validation lists.

BizInsight Query

What would you like to create?

Where is your data? Return my results as a: Q
EI Table BizNet Sample Data = Table =
. Which data set?
% Function

GL Balances - select Columns | | ] Remove Duplicates
— Data Validation

] Make Dynamic Include Column Headers

[ Fill Down Formulas in Adjacent Cells

2. Expression

Click the Select Columns button to choose the column(s) to display in your list.

BizInsight Query

-
What would you like to create? Where is your data? Return my results as a: Q
El Table BizNet Sample Data - Table =
. Which data set?
% Function

GL Balances - Select Columns | | | Remove Duplicates

[] Make Dynamic

% Data Validation

Include Column He
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Uncheck the Select All box and check the column name(s) to include in the Table. Click OK.

The available columns in the data set are presented in ascending or descending alphabetical
order by toggling the up/down arrows. The curved arrow returns the columns to their default

order.

Select Columns

1 Select All
AccountNo
AcctTitle
Location
LocationDimKey
DepartmentDimKey
Department
Book

Currency

Period
StartingBalance
TotalDebits
TotalCredits
AdjTotalDebits
AdjTotalCredits
NetBalance

i B e RRGRRR] RO L

OK Cancel

Select Columns

[ Select All

AccountNo

AcctTitle
¥ Location

"[¥I LocationDimKey

d
41

DepartgiyntDimKey 1

Departrient
Book
Curren
Period

| ¥ StartingBalance

Left-click column
name and drag up
or down to re-
locate the column

TotalDelits
TotalCradits
AdjTotalDebits
AdjTotalCredits

OK Cancel
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Click OK again to close the Bizinsight Query dialog.

Ny

| oK | | Cancel

‘ Start Over

Bizlnsight 7

Choose your Target Cell and click OK to add the table to the Excel worksheet.

Cell Selection

Target Cell 'Sheetb'I$F$17

k]

w X

The Fill Down Formulas in Adjacent Cells option will ensure that formulas directly adjacent to
the table are copied down to new rows that are inserted when the table is refreshed.

A
1
2 |Company
3 |Year
4 |Period
3

7 1100
g 1110
9 1200
101205
11 |1809
12 1310
12 11350
14 11430
15 1510
16 |1515
17 11520
18 1525
1911540

A
1
2 |Company
3 |Year
4 |Period
3

E

BME
2013
1

6 |Segment1 _lMTDNEI'

1,824.00

BME
2013

6 |Segment1 _lMTDNEr

7 1100
g 1110
9 1200
101205
11 (1809
12 1310
12 1350
14 11430
153 1510
16 1515

1,824.00

7,105.00
{106.00)

8,&87.00
(2,304.18)
(208.00)
(93.00)

{2,400.00)

C D E F G H

BizInsight Query

1

k. L A I - II

What would you like to create? Where is your data?

lf‘ Table BizNet Sample Data
. Which data set?
]‘;‘ Function
Accounts
— Data Validation ] Make Dynamic

2. Expression

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]

Return my results as a: Q
Table -

Select Columns | [] Remove Duplicates

' Fill Down Formulas in Adjacent Cells ’
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In the upper right corner of the BizIinsight Query dialog is a settings button. This button lets you
customize some aspects of the product. See the Bizlnsight Query Settings Button section for
more information about the available options.

BizInsight Query

What would you like to create?

Where is your data? What action would you like to take?
M Table Excel = sum ¥
f‘ Function Which data set? What information would you like returned
3

w w

Filtering Section

Click the Add Filter button to add a filter to your formula.

BizInsight Query '?

What would you like to create?

Where is your data? Return my results as a: Q
lf' Table BizNet Sample Data V Table w

Which data set?
GL Balances " Select Columns | [[] Remove Duplicates

[[] make Dynamic [ Include Column Headers

[T Fill Down Formulas in Adjacent Cells

f;( Function

—— Data Validation

2. Expression

Add Filter Copy Filter Delete Filter

Reset Filters

There are three fields for creating a filter:

The first field is populated by all the columns recognized in your data set.

‘ Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

CompanyCode “ = V
[ CompanyCode |

FiscalYear

Profile

Account

AccountDesc

AccountGroup
AccountGroupDesc
AccountKey
BeginningBalance

| | CompanyName

CreditAmount
DehitAmount oK Cancel Start Over

EndinsBal
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The second field is a logical operator to evaluate the selected column.

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”
CompanyCode “ll= “||ENE N P-r\|
FiscalYear = “| 203 Y
Segment1 - - N
I=
>
£
A=
LIKE
Save IN OK Cancel Start Over
NOT IN

BizInsight provides the following logical operators for filter criteria:

Operator Description

= Equal To: Used with single values and only exact matches are returned.

I= Does Not Equal: Used with single values; records matching this criterion
are excluded.

> Value(s) is Greater Than.

< Value(s) are Less Than.

>= Value(s) are Greater Than or Equal To.

<= Value(s) are Less Than or Equal To.

LIKE Compares numbers and text. The only available wild card is an asterisk
()

IN Creates an inclusive list of values for filtering. For example: Segmentl IN
('1205','1310") will return balances where Segment1 is either ‘1205’ or
1310°.

NOT IN Creates an exclusive list of values for filtering. For example: Segmentl
NOT IN (*1000’, “1200’) will return balances for all Segment1 values
except ‘1000’ and ‘“1200'.

& IMPORTANT

Some fields are restricted to a single value. In that circumstance, the Operator dropdown list will

only display the “=” operator.
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The third field is the limiting value. You can either select a value from the Available Values list or
use the grid button to browse to a cell to reference.

‘ Add Filter H Copy Filter H Delete Filter ‘ Reset Filters ”

CompanyCode = “ | |BNE - ||
Grid button to choose

"l
0

FiscalYear = S E v cell reference
5

FiscalPeriod = “ 14 ||

[
Segrment1 “ 1IN ¢ éelect All ¢ i‘--k

[ select all |
1100

I 110

] 1200 Available

[ 1205 Values

1309 List

Save 11310 0K Cancel Start Over

EI 1350 E";

When you are finished adding filters, click the OK button at the bottom.

oK Cancel Start Over

& IMPORTANT

If the buttons are not visible, resize the Bizlnsight Query Dialog box.

You will be asked for your target cell. The target cell is simply where you want your Function or
Table to be inserted. Navigate to the proper cell and click OK. The default Target Cell will be
the cell selected when the Bizlnsight Query dialog was opened.

Cell Selection v X

Excel Range |Sheet] 1$AS1 OK
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Combining Biznet Data with External Data

Bizlnsight 7

The following example illustrates how to use Bizlnsight to build a report using data that is not in
your ERP system. The below example creates a consolidated Income Statement with data
retrieved by a Connector (“BNE”) and a second company (“USA”) from a different ERP system.

Company
Revenue

Sales

Sales Returns
Sales Discounts
Met Sales

COGS
Gross Profit
Srass Profit %

pen

EXD USA Consolidated

g 1,483,280 % 13,914,573 § 15,397,853
= 13,057 & 8,124 § 21,241
g 43,516 % 27,279 § 70,795
5 1,426,708 S 13,879,110 S 15,305,817
g 1,045,198 § 365,698 & 1,310,834
5 381,509 & 13,613,414 & 13,994,923

27 98% 91%

The USA company data was brought into Excel using one of the methods described in the Get

Data.

UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015
UsAa 2015

S

14500
14500
14500
14500
14500
14500
14500
14500
14500
14500

Company FiscYear FiscPer Segmentl Segment2 Segment3 Segmentd MTDCredit MTDDebit MTDNet

00 0o 0o 0 99421.1 99421.1 394
10 0o 0o 2185 13334605.37 13352420.37 1335242
10 0o NE 15500  277299.03 261739.03 261739,
10 0o NW 0 17302 17502 175
10 0o SE 0 27369.05 27369.05 27369
10 0o SW 1739 93911.01 92172.01 92172
20 0o NE 300 12084 11784 1
20 0o NW 0 1576 1576

20 0o SE 0 2196 2196 21
20 0o SW 12604.25 28598 27333.75 273

3

With the USA company data in Excel, it needs to be loaded as an Excel data set to BizInsight's
memory. Use the Select Data button on the ribbon to open the Select Data dialog.

Bizlnsight?

Insert Page Layout

@

Bizhet
Azsistant

Select
Data

Farmulas Data Rewien Haorme Wiews

Q 22 7 @
Jx X [ #E o
Ouery  Refresh Calculate Design Wiew  Check  PackMGo Activate
Data Workbooks Formulas Mode  Data  for Errors

Bizlnsight

Dewveloper Add-ins

Updates IF

Abhout

£+

Configuration

-

121 |Page



BizInsight 7

Since this data has not been assigned an Excel range name nor been converted to an Excel

Table, the Select a range of cells section can be used to select the data.

Select Data

Where is your data?

- Select a range of cells
|sas1:5Ps1323
o

Mame your selection

@j
|

[] Create as atable

Or

Select an existing range Name

Select an existing table

& IMPORTANT

When manually selecting a range of data, be sure to include column headers.

[ oo ||t |
A B C D E
1 |Company  Fisc¥ear  FiscPer  Segmentl  Segment2  Segment3 Seg
2 |usa 7015 13500 00 "0 00
3 |usa 2015 13500 10 0 00
4 |usa 7015 13500 0 "0 ME
5 |usa 2015 13500 10 0 M
6 usa 7015 13500 0 "0 SE
7 |usa 2015 13500 10 0 sS4y
g8 |usa 7015 13500 20 "0 ME
9 |usa 2015 13500 i 0
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Use the Name your selection field to assign a name to the data set.

Select Data X

Where is your data?
Select a range of cells

[sas1:sPsiazs |

Mame your selection
|U5A_Balanced

[[] Create as a able

Or

Select an existing range Name

Select an existing table

B' Note

The name entered cannot have any spaces however, the underscore symbol is acceptable, e.g.
USA Balances.

Check the Create as a Table box to format the data range as an Excel table object.

Select Data v

Where is your data?

Select a range of cells
[sast-sPsi323 |EH

MName your selection

‘US;:'\_BaIances |

Create as a table

Or

Select an existing range Name

Select an existing table
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& IMPORTANT

The Create as a table option should not be selected for any Bizlnsight created Table because it
will sever the link between the table and Bizlnsight resulting in a static, non-refreshable list of
data.

Click Next to continue.

BizInsight will take a best guess at the format of the data for each column but the next dialog
provides the opportunity to adjust the default data format if needed. Click Next to continue.

Select Data v X

Select your column format

(Column Name Format

Company Text -
FiscYear Mumber v
FiscPer Number v
Segment Text v
Segment2 Text v
Segment3 Text “
Segmentd Text -
MTDCredit Mumber v
MTDDebit Mumber v

[] Check for errors in data

Lo L= |

Click OK to acknowledge all of the data was loaded.

XL Connect x

:I "S8_Balances was loaded with 21152 elements,
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Haome Ihser Page Layout Formulas Data Review Wiewy HL Connect Cloud Edition
== M ocut o c o == = 7 I
j ; Calibri -1 v A A = =|=| ¥~ =1 Wirap Text General - = ‘ﬁ MNarma
b 53 Copy - 3
Paste = = =  iE iE - - 5 <0 .00 Conditional  Format
= - Format Painter = = = | = = EMHQE & Center $ w3 o8 >0 Formatting = as Table -
Clipboard Fl Font F} Alighrnent F Murnber Fl
TS - f-|

1 MMWMMMMW
2 Usa 2015 1 4500 1o il 0 994211 994211
3 Usa 2015 173500 10 il 'uu 2185 1335460537 13352420
4 Usa 2015 173500 10 il NE 15500 277299.03 261799.03
5 UsA 2015 13500 0 ‘00 M 0 17502 17502
£ USA 2015 12500 0 00 SE 0 27369.05  27365.05
7 UsA 2015 13500 10 i S 1739 9391101 9217201
3 |usa 2015 11500 20 i ME 300 12084 11784
R 2015 13500 "0 "o N, 0 1576 1576
r r r

Once the data is loaded as an Excel data set, use the fx Query Data button on the BizInsight
ribbon to create a Function.

Bizlnsight7 Insert Page Layout Formulas Data Rewiewy Horne Wiy Dewveloper Add-ins
= %Updates ¢
@ |k B XQ B # 'ﬂ'
- 0] &bt ﬁ'
BizMet  Select fQuery | Refresh Calculate Design Wiew  Check PackMGo Activate Configuration
Assistant  Data | Data pVorkbooks Formulas Mode  Data for Ereaes -
Eizlnzight

In the screenshot below the following steps were performed:

a. Selected USA Balances from the Where is your data? drop down list.
Selected the Sum operator
c. Selected the MTDNet field for the What information would you like returned drop

down list.
d. Added FiscYear, Company and Segmentl for filters.

c

BizInsight Query

What would you like to create? Where is your data? What action would you like to take? Q

lf' Table Excel = Sum V

Which data set? ‘What informat'fjf would you like returned

ﬁg Function
USA_Balances V MTDMet

— Data Validation

2. Expression

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]
Fiscvear “= “ || 'Sheet{'B$8
Compary “= “ | 'Sheeti'l$A8

Segment “ = “ || 'Sheet'lGB
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The F4 button was used to properly anchor cell references so that the Function could be copied
and the cell references updates appropriately. For more information about cell anchoring see
Excel Cell Anchoring in the Appendix.

Once one Function has been built, it can be copied down for the entire USA column. Below is
the completed Consolidated Income statement for both EXD and USA data. Keep in mind that
the USA data was imported from an outside source and incorporated into the Consolidated
Income statement using Bizlnsight Functions.

B = O E F
Company EXD USA Consolidated
Revenue
Sales 5 1,483,280 3§ - 8 1,483,280
Sales Returns 5 13,057 5 8184 & 11,741
Sales Discounts s 43,516 5 17,279 & 70,795
Met Sales 5 1,426,708 % (35,463) % 1,391,244
COGS g 1,045,198 4 265,696 4 1,310,294
Gross Profit 5 381,500 % (301,150) % £0,350
Gross Profit % ITH 843% 3
Expenses
Salary Expense ] 116,082 & 74,065 5 190,147
Officers Comp ] 40,165 & 14,421 & 54,586
Depreciation Expense g 6,749 & 4,365 § 11,114
Office Expense 4 6,008 4§ 4022 & 10,030
Supplies ] 27,534 & 738 & 28,272
Malntenance g 1,59% 4 1,299 & 2,898
Rent g 14,414 & 10,187 & 24,601
Travel g 9,157 4§ 8,630 & 17,787
Addvertising g 13,703 5 7800 & 21,509
Commissions Expense S 3,205 5 19,548 & 42,753
Income Tax Expense g 9,310 3 4,210 & 13,530
Interest Expense 4 1,282 5 789 & 2,071
Total Expenses 4 260,214 & 150,084 & 419,208
Met Income 5 112,205 % (451,243) % (328,948)
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Saving Data to the Navigation Pane in Bizlnsight
7 without a Connector

Data can also be saved to the Navigation Pane in the form of a function, table or Data Validation
list. For example, I've created a dataset in Excel and named it Transactions. | saved this
dataset because | will be using it often.

Click on the fx Query Data button to open the BizInsight Query editor.

Bizlnsight Query v %
What would you like to create? Where is your data? Return my results as a: a
lf' Table Excel & Table N
f . Which data set?
% Function

Transactions Table N Select Columns | [] Remove Duplicates

[] Make Dynamic Include Column Headers

[T] Fill Down Formulas in Adjacent Cells

—— Data Validation

2. Expression

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters |]

My data is saved in Excel. I've
named the data set Transaction
Table.

Click to Save the
Transactions Table
to your Navigation
Pane

‘ oK ‘ ‘ Cancel ‘ ‘Start()ver

- ; A E C
<+ BizInsight7 < L1
2
=] HOME o |
4 The Transaction
) 5 Table is now
Workbook Queries 2 s saved to the
7 Navigation to
Functions drag and drop
any time
~ Tables 10
i - 11
—iTransactions #
: o 13
DataWalidations o
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& IMPORTANT

All Workbook Query objects exist only within the workbook. They do not persist across
workbooks like Favorites do for Bizlnsight 7 installations with a Connector.

If Excel has been restarted, | must open my Transactions Workbook to see my Transactions
Table that | saved to the Navigation Pane.

H ©-

File Home Insert ge Layout Jat: Lewien Eizlnsight? 2 Tell me y vant to do
. E’E]Updates
X ?
- [m] &bout
Load BizMet Select Query  Refresh Calculate Design Wiew  Check  Activate
Bizinsight? = Assistant  Data  Data ‘Workbooks Forrulas Mode  Data for Errors
Bizlnsight
12 bt I
I . A B C D E
¢ BizInsight? < 5
~ 2
@ HOME [ 3 Account AccountDesc AccountGroup CompanyCode CreditAmount]
4 50001100001 Salary Expense-Stores-Houston 5 BME
: 3 50001100002 Salary Expense-Dist-Houstan 3 BMNE
-
Workbook Queries 6 50001200003 Salary Expense-Research-Houston 5 BME
. 7 50001200004 Salary Expense-Gallery-Houston 5 BME
Functions
8 50002100001 Salary Expense-Stores-5.4. 5 BMNE
Tabl 9 50002100002 Salary Expense-Dist-5.4. 5 BME
ables 1050002200003 Salary Expense-Research-5.4, 5 BINE
Data Validat 11 50002200004 Salary Expense-Gallery-5.4, 5 BME
ata Valications 12 52501100001 Rent-Stores-Houstan 5 BIE
13 52501100002 Rent-Distribution-Houston 5 BME
14 525012000032 Rent-Research-Houston 5 BME
15 52501200004 Rent-Gallery-Houston 5 BMNE
PR . A B
<+ Bizlnsight7 < 0y
- 2 |Account AccountDesc
@ HOME nJ'ﬁ"&! 00101100001 Salary Expense-Stores-Housto
. ~age-Dist-Houston
Workbook - ~ sonnlj Refresh the -Resaarch-Hous|
orkbook Queries Navigation Pane. _Gallery-Houstd

, 5000271 b aia -Stores-5.48,
Functions 50002100002 Salary Expense-Dist-5.4,
 Tables 50002200003 Salary Expense-Research-5.48,
10 50002200004 Salary Expense-Gallery-5.4,
o , 1152501100001 Rent-Stores-Houston
Edl Transactions 12 |52501100002 Rent-Distribution-Houston
o 12 52501200002 Rent-Research-Houston
Data validations 14 53501200004 Rent-Gallery-Houston
15 52502100001 Rent-Stores-5.4,
16 53503100007 Fent-Distribution-5.A
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Useful Bizinsight and Excel™ Capabilities

One of the key benefits of Bizlnsight is the fact that it is an add-in to Excel. This means that in
addition to capabilities provided by BizInsight itself, you have the full capabilities of Excel to use
in your report design.

Following are just some examples of Bizinsight and Excel capabilities that can be useful in your
report design:

Suppressing Zero Rows
Use Excel's filter capability to suppress report rows with no data.

Protecting Worksheets
Use Excel's worksheet protection capability to protect your report design from user changes.

Dynamic Report Titles

An alternate approach to using VLOOKUP for dynamic report headers is to use the
SetBizProperty7 and GetBizProperty7 BizInsight functions to create dynamic report headers.
The value is stored in your metadata for use across multiple reports.
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Suppressing Zero Rows
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A common need in a report is to suppress the display of rows that are all zero. You can use the
Excel™ filter capability to accomplish this task.

1. The following data contains a row that needs to be suppressed. You can see that there are

rows that have no data across all three columns.

C D £ F G H
1 Company BME
2 Year 2014
3
4
5 SegmentCode SegmentDesc 1 2 3
6 1100 Cash-Checking - 19,562.00 5 7.092.00 S 20,591.00
7 1110 Money Market [(Short-Term) 5 228.00 S 229.00 S 230.00
B 1200 Accounts Receivable - 3,010.00 $ 3,070.00 $ 3,132.00
g 1205 Allowance for Bad Debt 5 (78.00) $ (41.00) § (40.00)
10 1309 Due from BNC 5 503.00 % 518.09 5 533.63
11 1310 Inventory 5 13183266 S 83,480.32 $  80,192.80
12 1350 Inventory Supplies 5 {43.00) S (44.00) S (43.00)
| 13 1430 Prepaid Other 5 (212.00) & (202.00) % (192.00)
" 14 1510 Leasehold Improvements 5 - 5 - 5 -
15 1515 Accum. Depr. - Lease Imprvmnts 5 (2,400.00) 5 (2,400.00) 5 (2,200.00)
16 1520 Office Furniture & Fixtures 5 - § - $ -
17 1525 Accum. Depr. - OF&F $  (1,190.00) §  (1,150.00) $  (1,190.00)
18 1540 Office Equipment 5 - 3 - s -
19 1545 Accum. Depr. - Office Equip $  (1,265.00) §  (1,265.00) §  (1,265.00)
20 1600 Money Market (Long-Term) 5 - 5 - 5 -
21 1809 Investment in BNC 5 3,562.00 § 4,455.00 | 5 4,843.00
22 2100 Accounts Payable 5 s s
23
2. Create a column to check whether rows are all zeros
(#] E F G I
Company BNE
Year 2014
SegmentCode SegmentDesc 1 2 3 ChkRows
1100 Cash-Checking 5 19,562.00 5 7,092.00 5  20,591.00
1110 Money Market (Short-Term) 5 228.00 § 229.00 5 230.00
1200 Accounts Receivable s 3,010.,00 S 3,070.00 5 3,132.00
1205 Allowance for Bad Debt 5 (78.00) S (41.00) 5 {40.00)
1309 Due fram BMNC 5 503.00 5 518.09 5 533.63
1310 Inventory § 131,83266 S 8348032 5 20,192.80
1350 Inventory Supplies 5 (43.00) S {44.00) 5 {43.00)
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In the check column, enter the formula:
=IF(AND(MIN(SD8:5F8)=0,MAX(SD8:5F8)=0),0,1)
and copy that formula to each cell in the check column.

S =IF[AND{MIN{SD8:5F8)=0,MAX(5D8:5F8)=0),0,1)

A c D E F (<] H I

Company BME

Year 2014

SegmentCode SegmentDesc 1 2 3 ChkRows
1100 Cash-Checking 5 15,562.00 5 705200 5 20,591.00 1
1110 Money Market (Short-Term) 5 228.00 S 22900 5 230,00 1
1200 Accounts Receivable s 301000 S 3,070.00 5 3,132.00 1
1205 Allowance for Bad Debt 5 (78.00) 5 (41.00) 5 {40.00) 1
1309 Due from BNC 5 503.00 5 518.09 5 333.63 1
1310 Inventory S 131,832.66 5 83.480.32 S B80,192.80 1
1350 Inwentory Supplies 5 (43.00) § (44.00) S {43.00) o

Create a filter on column H. Select your ChkRows cell and then click on Home > Sort
& Filter > Filter

> e @

j Sort & | Find &
<2~ |Filter - | Select

z SortAtoZ
A SortZto A
H ﬁ Custom Sort...

“W=| Filter

Click on the drop down next to ChkRows and uncheck the "0" from the filter list.

3 IChkRoa -
00 %l Sort Smallest to Largest
J00 i,l. Sart Largest to Smallest
.00 Sort by Color 3
J0a) 2
09 .
32
00) Mumber Filters 3
J00) o m] (Select Al
J00
. O I Cancel
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6. Check your sample data table to confirm that the rows that have no data are no longer

displayed.
C D
1 Company BME
2 Year 2014
3
4
5 SegmentCode SegmentDesc
6 1100 Cash-Checking
7 1110 Money Market [Short-Term)
8 1200 Accounts Receivable
9 1205 Allowance for Bad Debt
10 1309 Due from BNC
11 1310 Inventory
13 |1430 Prepaid Other
i 15 (1515 Accum, Depr. - Lease Imprvmnts
17 1525 Accum. Depr. - OF&F
19 1545 Accum, Depr. - Office Equip

E F G
1 2 3
§ 1956200 5 7,092.00 5  20,591.00
5 22300 § 22900 & 230.00
] 3,010.00 5 3,070.00 & 3,132.00
2 (78.00) 5 (41.00) & {40.00)
3 503.00 S 518.09 5§ 533.63
§ 131,83266 S  83,480.32 §  80,192.30
5 [(212.00) % (202.00) § {192.00)
§  (2,400.00) 5  (2400.00) 5  (2,400.00)
§  (L190.00) $  (1,190.00) S  (1,190.00)
$  (1,26500) §  (1,265.00) §  [1,265.00)

e R i i R

When you have Total rows or blank rows that you want to always display, hard code the

ChkRows value for those rows to “1”.

-

% Reminder

Don’t forget that as you work with Bizlnsight, you have all of Excel’s capabilities at your
disposal. It is possible to create a macro that will reapply the filter after Excel re-calculates.
There are many web sites with information on creating macros and using the AutoFilter method

in Excel.
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Excel provides the ability to protect worksheets so that users cannot change them. This
capability can be very useful for protecting Bizlnsight reports from inadvertent changes by users
but even more importantly, it can be used in conjunction with cell references to restrict the
data that other users can see in a report.

Below is an example report that will be used to illustrate how to protect a report from being

changed.

LF - - N IR - IR R ~ R TV N I

R N e N N R R
HOWIN - O W YWD &S WN =D

B C D 3 F G

Company BNE

Year 2010

Depanment' 000

SegmentiCode SegmentDesc 1 ] 2 3

1100 Cash-Checking 1824 1872 -13333.6
1110 Money Market (Short-Term) 0 0 0
1200 Accounts Receivable 7105 7348 7750.74
1205 Allowance for Bad Debt -106 -111  -116.24
1809 Investment ipaEWC 8887 9837 11122.11
8009 Earnings/(Loss) from FWC -8887 -9837 -11122.1
1309 Due from BNC 717.16 738.67  760.83
1310 Inventory -3304.16 5320.33 82249.65
1350 Inventory Supplies -208 -199 -194.76
1430 Prepaid Other -93 -89 -86.67
1510 Leasehold Improvements 0 0 0
1515 Accum. Depr. - Lease Imprvmnts -2400 -2400 -2447.29
1520 Office Furniture & Fixtures 0 0 0
1525 Accum. Depr. - OF&F -1450 -1490 -1519.35
1540 Office Equipment 0 0 0
1545 Accum. Depr. - Office Equip -1265 -1265 -1289.92
1600 Money Market (Long-Term) 0 0 0
2100 Accounts Payable 8047 -1792 124128

In this example report, we want non-Designer users to be able to drilldown on the functions but
not be able to change the Location value, the Company or any of the accounts listed in column
B in the report. To accomplish this, you would do the following:

1.

Design the report so that the functions in the report use cell references with appropriate
anchoring for the input parameters, in this case:
CompanyCode (5CS2)

a.

o T

FiscalYear (SCS$3)
FiscalPeriod (DS$6)
Segment1 (SB7)

Location which is Segment3 (5CS$4)
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Eaw®mNa e s wee

-
~

[IREERBERNEGRE

SegmentiCode SegmentDesc 1 - o I e |
1100 Cash-Checking ', 5C54) 1872 -133336
1110 Money Market {Short-Term) n 0 1) —
1200 Accounts Receivable B ction argoments R T
1205 Allowance for Bad Debt -1 MIDRET
1809 Investment in FWC 88 | Corpany _ E - -
8009 Earnings/(Loss) fram FWC -88 yeur fict: = = 2010
:;J: 'DuefromBN( sz. ‘ ratd bors o -1

nventory - 3 ; i

| -1 -

1350 Inventory Supplies 2 St fso7 ﬁ o
1430 Prapaid Othar o | segmez | - 15
1510 Leasehold Improvements - 184
1515 Accum. Degr. - Lease imprvmnts -24 Morth To Diste Net Ao,

1520 Office Furniture & Fixtures
1525 Accum. Degr. - OF&F

1540 Office Equipmeant

1545 Accum. Depr. - Office Eguip
1600 Money Market (Long-Term)
2100 Accounts Payable

2. For each cell that you want users to be able to change, right-click on the cell and choose
Format Cells (Note: these are Excel 2007 instructions).

[ 4| . B c .o [ €& -
l 4
2 Company BNE]
3| Y 20
Pl & Cut
4 Department o "
5 | 43 Copy
6 | SegmentiCode SegmentDesc @ Ppaste D
7 | 1100 Cash-Checking Paste Spedial...
8 1110 Money Market (Short-Term) Insert...
9 | 1200 Accounts Receivable Delete...
10| 1205 Allowance for Bad Debt Clear Contents
11 | 1809 Investment in FWC — R
12 | 8009 Earnings/(Loss) from FWC SQ; ¢
113 | 1309 Due from BNC
i 14| 1310 Inventory et
15 1350 Inventory Supplies 3 Format Cells...
16 | 1430 Prepaid Other Pick From Drop-c%wn List...
17 1510 Leasehold Improvements Name a Range..,
i 1818 Arram Nanr _lasca Imnarumnte o
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3. Uncheck the Locked checkbox on the Protection tab.

21 x|

Mumber I Alignment I Font I Border I Fill Protection I

s

Locking cells or hiding Formulas has no effect until you protect the worksheet (Review
tab, Changes group, Protect Sheet button),

| OK I Cancel |

In the example report, we want users to be able to change only the year and be able to
drilldown on the functions. So, we need to turn off the Locked property for the cell
containing the Fiscal Year (B3) and for each of the cells that contain functions (D7 through

F51).
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4. After unlocking all the cells that you want your users to be able to change, click on the
Protect Sheet button on the Review tab.

Data Review View Bizinsight

:_J v _d Show/Hide Comment f;; 5 :':S - §3Protect and Share Workbook
! { s w =
nous Next

3 Show All Comments ﬁﬂ Allow Users to Edit Ranges
Protect Protect Share

Ink Sheet, Workbook * Workbook |2 Track Changes ~
Comments % Changes
A B C D E F G

Company BNE
Year 2010
Department| 000

SegmentiCode SegmentDesc [ 1 | 2 | 3 ]

1100 Cash-Checking 1824 1872 -13333.6

1110 Money Market (Short-Term) 0 0 0

5. Inthe Protect Sheet dialog, uncheck the Select locked cells checkbox and enter a password
to prevent users from being able to unprotect the report. Click OK.

Protect Sheet @

: Protect worksheet and contents of locked cells

J Password to unprotect sheet:

Allow all users of this worksheet to:

[Ml|Select locked cells

Select unlocked cells

Format cells

Format columns

Format rows

Insert columns

Insert rows

Insert hyperlinks

Delete columns

Delete rows v

(i

OO

I OK ][ Cancel ]

Users will not be able to select any cells except those that have been unlocked. This report can
now be distributed to other Bizinsight users and they will only be able to refresh and change
the year parameter for functions.
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Dynamic Report Titles

A versatile way to accomplish a dynamic report title is to use the BizInsight
SetBizProperty7 and GetBizProperty7 functions.

The following example illustrates how to create a dynamic report title such as "For the X
Months Ended January 31, 2014" where the number of month’s changes as does the date.

1. Open your existing Account Definitions workbook or if you do not already have one, create
one. BizNet Software recommends keeping all Account Definitions in a single, separate
workbook from your reports.

2. Create a property matrix like the following where the PropertyName will be the Period
Number and the PropertyValue is the variable title you would like to use.

B C ] E

Dynamic Report Header Definitions

PropertyMame PropertyVersion Propertyvalue SetBizProperty7
1 ReportHeader For The One Month Ended For The One Month Ended
2 ReportHeader For The Two Months Ended For The Two Months Ended
3 ReportHeader For The Three Months Ended For The Three Months Ended
4 ReportHeader For The Four Months Ended For The Four Months Ended
5 ReportHeader For The Five Months Ended For The Five Months Ended
2 ReportHeader For The Six Months Ended For The Six Maonths Ended
7 ReportHeader For The Seven Months Ended For The Seven Months Ended
g8 ReportHeader For The Eight Months Ended For The Eight Months Ended
9 ReportHeader For The Mine Months Ended For The Mine WMonths Ended
10 ReportHeader For The Ten Months Ended For The Ten Months Ended
11 ReportHeader For The Eleven Months Ended For The Eleven Months Ended
12 ReportHeader For The Twelve Maonths Ended For The Twelve Maonths Ended
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3. Add a SetBizProp function and pass in the parameters.

Dynamic Report Header Definitions
PropertyName ProperbyVersion Propertyvalue SetBizProperty?
1 ReportHeader For The One Month Ended |:SetE\izPerer‘ty?(SE\S,SCS,SDS)|
2 ReportHeader For The Twa Monthy met=-d Fomae Thm Trarm bfloctlns Fanclood -
E] ReportHeader  For The Three Mon Function Arguments :
4 ReportHeader For The Four Montt  seigizproperty?
5 ReportHeader For The Five Month PropertyName | §83] | -
3 ReportHeader For The Six Months o _ = cenortHend
rope ersion 5 | = "ReportHeader”
7 ReportHeader For The Seven hor . 5 = .
g ReportHeader For The Eight Mant Propertyvalue | D5 f®| = ‘ForThe One Month Ended”
9 ReportHeader For The Mine Mant ="
10 ReportHeader  For The Ten Month Mo help available,
11 ReportHeader For The Eleven Mol PropertyMame
12 ReportHeader For The Twelve Mo
Farmula result =
Help on this function | ok Cancel

4. Copy your SetBizProp formula down for each period. Save your Account Definition

workbook.
A, B C o E
Dynamic Report Header Definitions
PropertyMame PropertyWersion PropertyWvalue SetBizProp
1 ReportHeader For The One Manth Ended For The One Month Ended
2 ReportHeader For The Two Months Ended For The Two honths Ended
3 ReportHeader For The Three Maonths Ended For The Three Manths Ended
4 ReportHeader For The Four Months Ended For The Four Months Ended
5 ReportHeader For The Five Months Ended For The Five hWonths Ended
3 ReportHeader For The Six Months Ended For The Six Months Ended
7 ReportHeader For The Sewven honths Ended For The Seven hionths Ended
8 ReportHeader For The Eight honths Ended For The Eight honths Encdecd
9 ReportHeader For The Mine Months Ended For The Mine hMonths Ended
10 ReportHeader For The Ten Months Ended For The Ten Maonths Ended
11 ReportHeader For The Eleven Wonths Ended For The Eleven WMonths Ended
12 ReportHeader For The Twelve Months Ended For The Twelve Months Ended
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5. Open your report. Make sure your report has a cell with the Year and Period that can be
referenced by the dynamic header function. TIP: Assign Excel range names to these cells for
easier referencing.

BizNet Enterprises

Trial Balance

2
3
a
5 MTD YTD
7 1100 Cash-Checking $  (13,468.30) $ 357,477.24
g 1110 Money Market (Short-Term) - 129,423.00
9 7"1200 Accounts Receivable 7,829.03 237,469.77
10 "1205 Allowance for Bad Debt (117.42) (3,562.66)
11 1309 Due from BNC 783.66 10,138.91
12 1310 Inventory 84,331.57 1,645,610.24

Type the following function into the cell in which you want your dynamic report header.

=CONCATENATE(GetBizProp(RPT_PERIOD),"
" TEXT(DATE(RPT_YEAR,RPT_PERIOD+1,0),"MMMM DD, YYYY"))

_j =CONCATENATE(GetAcctDef(RPT_PERIOD)," ", TEXT(DATE(RPT_YEAR,RPT_PERIOD+1,0),"MMMM DD, YYYY"))

3] -
2 :
L |
1 BizNet Enterprises
2 Trial Balance
3 For The Four Months Ended April 30, 2013
& |
5 | MTD YTD
7 '1100 Cash-Checking $ (13,468.30) S 357,477.24
8 (1110 Money Market (Short-Term) - 129,423.00
9 '1200 Accounts Receivable 7,829.03 237,469.77
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Appendix
Bizinsight Query Settings Button

The Application Settings dialog can be accessed by clicking on the gear icon in the Bizinsight
Query dialog.

BizInsight Query

What would you like to create? Where is your data? What action would you like to take?
M Table Excel = Sum -
. Which data set? What information would you like returned
ﬁ Function

This dialog allows you to adjust some default settings.

#Z¢ Application Settings e

Application Settings

vour Preferred Results; {® SuperfFunction i Table

Data Synchronization

@ Automatic (Synchronize data on startup and during the session)
2 Session Only (When data changes in the workbook)

i Startup Only (When opening the Excel Workbook)

2 Manual (Disabled)

[ Refresh Desktop Caches Twice (Mested)

BizCloud Accelerator URL:
net.tcp:/flocalhost: 5057 /BizMet/Cachingfaccelerator) |

Drag-and-drop Query Style: ¥ Basic O Advanced

O Enable Docurnent Linking

Choose your provider: () PaperSave i Doclink

Company Mame

URL

Cancel ‘ | Save |
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The Your Preferred Results section allows you to specify whether you want the BizInsight
Query dialog to default to Function or Table.

Bizlnsight Query vx
What would you like to create? Where is your data? What action would you like to take? a
| | Table Excel Sum -
f , Which data set? What information would you like returned
% Function
Data validation ] Reverse sign
2. Expression
This default selection will be used when using the Start Over button.
- X

BizInsight Query

What would you like to create?

| T | Table
ﬁ( Function

Data Vvalidation

2, Expression

Where is your data?

Excel

Which data set?

| Add Filter | | Copy Filter | | Delete Filter | | Reset Filters ”

What action would you like to take? G

Sum =

What information would you like returned

-

[[] Reverse sign

Save

OK Cancel Start Over
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The Desktop Data Sync section pertains to Bizlnsight Tables that use Excel data sets (as
opposed to data retrieved by a Connector) that reside in a workbook. These settings do NOT
run “Refresh Workbook” or “Calculate Formulas”.

1.

Automatic — Bizlnsight Excel workbooks contain stored data (“Excel data”). When a
BizInsight workbook is opened in Excel, Bizinsight checks if the caches are present in
memory and loads them if they are not. During report design, if a table is modified, the
associated cached table will be automatically synced. (e.g., if | add a new row to a table,
that data will be updated in the cache table). The downside to using this setting is the
cached tables are syncing at startup and every time you make a table change in the
workbook, which impacts performance.

B' Note

Any Functions referencing the stored data will not update. Users will need to select
“Refresh Workbooks” to return the new values.

Session Only — When a BizInsight workbook is launched in Excel, Bizlnsight does not
check if the table data is cached in memory. During report design, if a table is modified,
the associated cached table will be automatically synced. (e.g., if | add a new row to a
table, that data will be updated in the cache table). The downside to using this setting is
the cached tables are syncing every time you make a table change in the workbook.

Startup Only —“When a BizInsight workbook is launched in Excel, Bizinsight checks if
the table data is already cached in memory and if not found, recreates the in memory
cached copy of the table. This purpose of this setting is to keep the cached data tables
from resyncing each time the BizInsight tables change resulting in performance issues.

Manual (Disabled) — When a Bizlnsight workbook is launched in Excel, Bizlnsight does
not check if the data is already cached in memory. During report design, if a table is
modified, the associated cached table is not updated. You will need to manually click
“Refresh Workbook” to sync the tables with the in memory cached tables.

Refresh Desktop Caches Twice (Nested) - This feature is designed for the BizInsight 7
trial version. Users may create a table with Superfunctions. When Superfunc tables are
committed into Excel cache, the Superfunctions contained in the tables need to be
refreshed twice in order to properly display the aggregated result.

Sync Now - This feature is for BizInsight 7 trial version. The “Refresh Workbook” button
refreshes, recalculates, and syncs all Excel caches in the workbook. Clicking the Sync
Now button shortens the process by syncing only the Excel caches without refresh and
recalculation. Users can specifically target and modify a table or function without having
to update the entire workbook.

PaperSave and DocLink — This integration allows you to establish a link between

BizInsight and your document management system. Users simply supply the URL link in
fx Query Data > Application Settings.
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The Table Parameters dialog is accessible from the right-click menu when a user right-clicks on

a BizInsight Table object:

Account  AccountD AccountG .,

13091000C Due from 1
120900000 Investmer 1
505000000 Officers C 5
aa000000c Income T2 5
SRENONONC Interest F-5

. Bizlnsight Table Options ®

|;ﬂ~sset5 l 240 357854
Expenses a0 1]
Expenszes 33

Frnensres Aan n

Table Parameters

Edit Query

RIsE

BizInsight Parameters v X
Parameters How parameter value is obtained

DataSourcelD (@) Use the following value

[BizMet GL
TableMame
Expression i

() Get the value from the following cell
Columns —
RemoveDups | |F||

OK Cancel

1 Company! Companyl CreditAm
Refresh Tahle

0

0
lb-lDDEEﬂE
101000
-AR497.5
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Parameter Options

DataSourcelD

This parameter’s option allows the user to change the data source for the
BizInsight table. The parameter can be changed to get its value from a
cell which allows for dynamic updates. This parameter property will not
commonly need to be changed.

TableName

This parameter’s option allows the user to change the table name from
which values are being retrieved as well as change the parameter to get
its value from a cell. These parameter properties will not commonly need
to be changed.

Expression

This parameter allows the user to change or modify the filters for the table
or change the table to get its filter values from a cell. The pipe character
“|” is used to separate filter values. Of the parameter properties, this one
is likely to be used.

Bizlnsight Parameters Tx

Parameters How parameter value is obtained

(@) Use the following value

DataSourcelD
[@CompanyCode="BNE'|@FiscalVear="2013"_|

TableName

Expression

() Get the value from the following cell
Columns

RemoveDups | |F-\||

‘ OK ‘ ‘ Cancel ‘

Columns

During table creation, the user has the option to select which columns to
display. After the table is created, this parameter can be adjusted to add
or remove columns without having to recreate the table. Use the grid
button, to the right of the Use the following value field, to reopen the
Column Select list.

BizInsight Parameters v

Parameters How parameter value is obtained

(@) Use the following value

Account, AccountDesc, AccountGroup, AccountG f.,\|
4 I (]

DataSourcelD

TableName

Expression

Columns
RemoveDups

() Get the value from the following cell

| ]

OK Cancel

RemoveDups

If the table needs to be changed to allow or remove duplicate records, that
option can be changed in this parameter.
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Get External Data

BizInsight Query can be used to create Tables or Functions from your ERP system but can also
be used against any Excel range containing the desired data. The first thing to do is to get your
data into Excel memory.

The most robust method to get your data into Excel is via the Get External Data options in
Excel because these connections can be refreshed to bring in updated information. You can
find the Get External Data group on the Data tab in Excel.

FILE HOME INSERT

& sy [

From From From From Other
Access Web  Text Sources~

Get External Data

The From Other Sources option includes:

@ D ‘_ﬁg“ “=9 [=] Connections 8|

. Properties
Fram Other Existing Refresh  Refresh o zl Sort
Sources™  Connections  from CRM Al ~ Edit Links

From SQL Server

D Create a connection to a SQL Server table, Import data into Excel as a
Table or PivotTable report.
From Analysis Services

D Create a connection to a SQL Server Analysis Services cube, Import data
into Excel as a Table or PivotTable report.

D From Windows Azure Marketplace

.‘|=" Create a connection to a Microsoft Windows Azure DataMarket Feed.

Import data into Excel as a Table or PivotTable report.

From OData Data Feed

[% Create a connection to an OData Data Feed. Import data into Excel as a
Table or PivotTable report.

From XML Data Import
i

Open or map a XML file into Excel.

From Data Connection Wizard
Import data for an unlisted format by using the Data Connection Wizard
and OLEDB.

From Microsoft Query
Import data for an unlisted format by using the Microsoft Query Wizard
and ODBC. Functicnality is limited for compatibility in previous versions,

Below is a link to an Excel article that explains how to utilize Excel’s Get External Data:

https://support.office.com/en-in/article/Connect-external-data-to-your-workbook-
945f2cbb-d50b-4ee2-bae8-c4¢c9381000c6
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Adjusting Data Cache Management

BizInsight provides more granular control of data caches. You can manage what data to cache
and what data not to cache. In the details of the data cache, you can change the “Check for new
Data” from YES to NO. This will notify the service to skip the refresh command for the specific
data cache.

GL Balances for Years 2012 and 2013 are not going to change so they are good candidates for
changing the Check for new Data option to NO.

GL Transaction Detail (1) ¥
GL Balances Year to Date (2) %
Mame GL Balances Year to Date Check for new Data: |:-
Rows 141
Cache Type Serial Filter(s) CompanyCode="BNE'
FiscalYear="'2013"
Created 8/7/2016 3:10:09 PM FiscalPeriod="1"

Created For Default_BizMet GL

Mame GL Balances Year to Date Check for new Data: |:-
Rows 141
Cache Type Serial Filter(s) [CompanyCode=BNE'

FiscalYear="'2012"

Created 6/7/2016 3:10:00 PM FiscalPeriod="1"

Created For Default_BizMet GL

Refresh Interval

The Refresh Interval specifies the minimum amount of time data caches can be re-used. The
default refresh interval is 30 minutes but can be increased to a maximum of 24 hours.

The Refresh Interval can be accessed from two places:

A. View Data by clicking on the Change refresh interval link.

View Data X

Service Data Change Refresh Interval Export All to CSY Delete selected ||

Mo Data Caches
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By clicking on the Settings button on the Navigation Pane and then choosing Preferences.

<+ BizInsight7 <
=] HOME ) L2 %1
«¢ Bizlnsight7 £

) SETTINGS

Customize Startup Page

Connect to Data

Preferencas

You can also specify how often you want data to be cached by setting the Data cache interval.
This can be accessed via the View Data button on the Bizlnisght ribbon through the Navigation

Pane Settings > Preferences.

Cata Cache Refresh

Data older than 30 minis)  needs to be refreshed
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Changing User Credentials

BizInsight uses your ERP login and password to connect to your ERP system and retrieve the
data you request for your report. When your ERP system password changes, you must change
that password for Bizinsight. Following are the steps to change your password:

1. In Excel, click on Configuration > Wizard from the Bizlnsight tab.

B0k
Bizlnsight 7
G Updates /.'l- {:'}ﬂ'
(] About y _
ate Restart Configuration
R =
& Vizard [}
.H.* Advanced
[2] Test Connection
2. Click Next.
¢ BizCloud Accelerator Configuration Wizard X

Welcome to the BizCloud Accelerator configuration wizard, On the following screens ywou
will be asked to selectyour ERP, and provide credentials to connect to it The sendice will
be started wehen this wizard closes,

Mext Cancel
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3. Click the drop down and select the ERP system for which you need to change the
password.

o3¢ BizCloud Accelerator Configuration Wizard x

Select the BizMet Content Pack to proceed to the connection information,

O €—

Mext Cancel

4. In the dialog that opens, type in your new password and then confirm it.

o3¢ Intacct Settings X

Your Profile will be stored as |D~‘-'fault v|_Ir'|ta|:|:t

What Company |D to use?  |biznet-DEV |

Intacct Login Name mmanroe |
Password —— |
Confirm Password | |

Add Another (8] 4 Cancel

& IMPORTANT

Make sure the asterisks for the Confirm Password field are green. If they are red, the
passwords do not match each other.
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5. Click OK once the passwords are re-entered.

6. Click Test Connection on the next dialog.

BizCloud has started, Press "OK to continue,

Test Connection

e BizCloud Accelerator Configuration Wizard

Start Ower

o4

7. If the test connection succeeds, the following dialog will display.

Test Cannection -

Caongratulations! Connection succeeded!

Ok

BizInsight 7

If the test connection fails, use the Start Over button to go back and re-enter your

credentials.
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